BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

S6: 13 /2022/TT-BNV Ha Ngi, ngay 31thdang 12 ndam 2022

THONG TU

Huwéng dan viéc xac dinh co’ cau ngach cong chirc

Can cir Nghi dinh s6 63/2022/ND-CP ngay 12 thing 9 nam 2022 cia
Chinh phii quy dinh chite ndng, nhiém vu, quyén han va co cdu té chirc ciia Bo
Noi vu,

Cdan cit Nghi dinh sé 62/2020/ND-CP ngay 01 thing 6 nam 2020 cia
Chinh phii vé vi tri viéc lam va bién ché cong chirc;

Theo dé nghi cia Vu triwong Vu Cong chirc - Vién chirc;

Bo truong Bo Noi vu ban hanh Thong tw huong dan viéc xdac dinh co cau
ngach cong chirc.

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

Thong tu nay hudng din viée xac dinh co cu ngach cong chirc trong cac
co quan, to chirc hanh chinh thudc bd, co quan ngang bd, co quan thudéc Chinh
phu; t6 chic do Chinh phu, Th tuéng Chinh phu thanh 14p ma khong phai 1a
don vi su nghiép cong lap; Hoi dong nhan dan, Uy ban nhan dan tinh, thanh ph
tryc thudoc Trung wong (sau day goi chung 1a bd, nganh, dia phuong).

Pieu 2. Can cir xac dinh co cau ngach cong chirc

1. Viéc xdc dinh co cau ngach cong chuc cua ting co quan, t6 chirc hanh
chinh cua cac by, nganh, dia phuong dugc can ctr vao:

a) Danh muc vi tri viéc 1am cong chure nghi¢p vu chuyén nganh va vi tri viéc
lam cong chirc nghiép vu chuyén mon dung chung do B Noi vu va cac bd quan ly
nganh, linh vic hudng din theo quy dinh tai Nghi dinh s6 62/2020/ND-CP ngay 01
thang 6 nam 2020 cta Chinh phu vé vi tri viéc 1am va bién ché cong churc;

b) Muc do phtre tap ctuia cong viéc va so lugng bién ché cong chirc can bo
tri theo tung vi tri viéc lam trong co quan, t6 chirc da dugc cap c6 tham quyén
phé duy¢t;

c¢) Tiéu chuan chtrc danh ngach cong chttc chuyén nganh tuong tng véi vi
tri viéc lam.
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2. Khi xac dinh co cau ngach cong chic cua cac co quan, to chitc hanh

chinh thi khong tinh cong chirc dam nhiém céc vi tri 1anh dao, quan ly.
Piéu 3. Trinh tw xic dinh co cAu ngach cong chirc

1. Ngudi ding dau co quan st dung coéng chirc can cr khoan 1 Diéu 2
Thong tu ndy va can ctr danh muyc vi tri vi¢c lam va ) lugng bién ché cong chuc
bd tri theo tung vi tri vi¢c lam tai co quan, td6 chirc minh dé xac dinh ty 1¢ %
(phan tram) cong chirc giit cac ngach cong chirc theo ting chuyén nganh tai co
quan, to chirc, bao cdo co quan c6 tham quyén phé duyét.

2. Nguoi dimg dau co quan quan 1y cong chirc phé duyét co ciu ngach
cong chirc phu hop véi mic do phirc tap ctia cong viéc theo vi tri viéc lam, tinh
chét, dic diém, quy mo hoat dong cia co quan sir dung coéng chic.

3. BG phan lam cong tac td chire can bo cta co quan, t6 chirc, don vi ¢6
trach nhiém tham muu, giup nguoi dung dau thuc hién viéc xac dinh sb luong
ngach cong chic va co cAu ngach cong chirc cua co quan, to chure, don vi dé
trinh c4p c6 tham quyén xem xét, quyét dinh.

Piéu 4. To chirc thue hién

1. Cac by, co quan ngang bg, co quan thudc Chinh phu, to chtc do
Chinh phu, Thu tuéng Chinh phu thanh 18p ma khong phai 1a don vi sy nghiép
cong 1ap, Uy ban nhan dan tinh, thanh phé truc thuéc Trung wong cin c quy
dinh tai Thong tu nay thyuc hién viéc xac dinh co ciu ngach cong chirc cua tung
co quan, td chirc hanh chinh thudc pham vi thim quyén quan 1y, lam can ct
thuc hién viéc chuyén ngach, nang ngach va thuc hién ché d9, chinh sach ddi
vo1 cOng chire.

2. Céc bd, nganh, dia phuong tong hop va bao cdo két qua xac dinh co cu
ngach cong chirc ctia ting co quan, to chic hanh chinh thudc pham vi tham
quyén quan 1y theo Phu lyc sé 01, Phu luc s6 02 ban hanh kém theo Théng tu
nay va Dé an vi tri viéc lam da duoc cp c6 thdm quyén phé duyét vé Bo Noi vu
dé quan 1y theo quy dinh cta phap luat.

3. Trudng hop co sy thay doi vé co cAu ngach cong chirc cia co quan, to
chuce, cac bg, nganh, dia phuong kip thoi bdo cao B Noi vu dé co y kién théng
nhét truéc khi t6 chirc thyc hién.

Piéu 5. Hiéu lwe thi hanh

1. Thong tu ndy c6 hiéu luc thi hanh ké tir ngay 15 thang 02 ndm 2023.
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2. Céc B9 truong, Thu truéng co quan ngang bg, Thu trudng co quan
thuoc Chinh phu, ngudi ding dau té chic do Chinh phu, Thu tuéng Chinh phu
thanh 14p ma khéng phai 1a don vi su nghiép cong 1ap, Chu tich Uy ban nhan
dan tinh, thanh phé tryc thuoc Trung wong va céc to chire, ca nhan c6 lién quan
chiu trach nhiém thi hanh Thong tu nay./.

Noi nhdn:

- Ban Bi thu Trung uong Pang;

- Thu tuéng Chinh phu;

- Céac Pho Thu tuéng Chinh phu;

- Céc b, co quan ngang bg, co quan thudc Chinh phu;
- Van phong Trung vong Pang va cac Ban cta Dang;
- Vin phong Quéc hoi;

- Vén phong Chu tich nudc;

- Van phong Chinh phu;

- Vién kiém sat nhan dan t6i cao;

- Toa 4n nhan dan tdi cao;

- Tong kiém toan nha nudc;

- Uy ban Trung wong Mt tran T6 qudc Viét Nam; Pham Thi Thanh Tra
- Co quan Trung uong cua céac to chirc chinh tri - xa hoi; : :

- HDND, UBND céc tinh, thanh phd tryc thudc TW;

- Cong bao; Website Chinh phit; Co so dit liéu qudc gia

vé vin ban quy pham phap luat; Website B6 Noi vu;

- B6 No6i vu: Bo truong, cac Thir trudng, cac don vi

thudc, truc thudc Bo;

- Cuc Kiém tra vin ban QPPL (B6 Tu phép);

- Luu: VT, CCVC.

BOQ TRUONG

/i



Phu luc s6 01
10 CAUNGACH CONG CHUC

13 ngay31 thang 12 nam 2022

Y0 Bo trieong B Noi vu)

TT | Loai hinh t6 chirc S6 lwong S6 lwong/ loai ngach cong chirc Ty 1€ ngach
cong chirc - cong chire
So lwgng Loai ngach
ngach céng cong chire
chire
(D 2 3) 4 6] (6)
I | Cac Vu va twong dwong
1 | Van phong X N Loai... %
Loai... Y
2 | VuA X N Loai... %
Loai... Y
II | Tong cuc va twong dwong
1 Téng cuc A
1.1 | Van phong X Loai... %
1.2 | VuA Loai... %
1.3 | Cuc A Loai... %
2 Téng cuc B
I | Cuc va twong duwong
1 | CucA X N Loai... %
Loai... %




Cac to chirc khac c6 sir dung bién che cong chirc

T6 chic A X Loai... %
Nguoi 1ap biéu Nguoi dirng diu co quan to ...ngay ... thang ... nam ...
(Ky tén) chirc can bg Nguwoi dirng dau bo, nganh

(Ky tén) (Ky tén, dong dau)




Tinh, thanh phé trye thudce Trung wong....

Phu luc s6 02

B ONG, CO CAUNGACH CONG CHUC
) i Thong tu sO

13ngay 31 thang 12 nam 2022

cua Bo truong Bo Noi vu)

TT S6 lwong S6 lwong/ loai ngach cong Ty 1€ ngach
cong chirc chirc cong chire
S6 lwong Loai ngach
ngach cong cong chirc
chire
(D 2 3 “ 6)) (6)
A | Cip tinh
I | Cac Sé, nganh
1 | Van phong X N Loai... %
Loai... %
2 |S6A X N Loai... %
Loai... %
II | Cac to chirc Khac c6 sir dung bién ché cong chire
T6 chirc A X N Loai... Y%
Loai... Y
B | Cip huyén
I | Huyén A Loai... %
II | Huyén B Loai... %
Nguwoi 1ap biéu Giam dbc Sé Noi vu
(Ky tén)

(Ky tén, dong dau)

...ngay ... thang ... nam ...
Chi tich UBND tinh, thanh pho...
(Ky tén, dong dau)





