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SO: 92_ /ICH-UBND 	TP. Tay Ninh, ngay 	thang /0 nam 2016 

KE HOACH 
TO chtic kSr thi tuyen ding chile cap xi nam 2016 

Can dr Luat Can bi), cong chirc nam 2008; 

Can cir Nghi dinh s'6 112/2011/ND-CP ngay 05/12/2011 cua Chinh phu ve 
cong chirc xa, phuang, thi trdn; Thong to so 06/2012/TT-BNV ngay 30/10/2012 dm 
BO NOi vu twang dan ve chirc trach, tieu chudn cu the, nhiem vu va tuyen dung 
cong chirc xa, phuemg, thi tran; 

Can cu Quyet dinh se; 60/20129D-UBND ngay 19/12/2012 dm Uy ban nhan 
dan tinh Tay Ninh ban hanh Quy the ve tuyen dung ding chirc cap xa tren die ban 
tinh Tay Ninh; 

Can cu Quyet dinh se') 31/2013/QD-UBND ngay 09/7/2013 dm Uy ban nhan 
dan tinh Tay Ninh ban hanh Quy dinh ye pha.n cap quan ly to chirc bi) may, bien the 
va can bO, cong chirc, vien chirc thuOc UBND tinh quan 	Quyet dinh so  
09/2016/QD-UBND ban hanh Quy dinh ve phan cap quan 1y to chirc b0 may, bien 
the thuOc Uy ban nhan dan tinh quan 

Can cu Quyet dinh so 38/2010/QD-UBND, ngay 05/8/2010 dm UBND tinh 
Tay Ninh ve viec quy dinh chirc danh, so lugng, mot so the dO, chinh sach doi yeti 
can bO, ding chirc xa, phuerng, thi tan; Quyet dinh so 25/2013/QD-UBND ngay 
18/6/2013 cua Uy ban nhan dan tinh Tay Ninh ve viec Quy dinh trinh di) chuyen 
mon, cac chuyen nganh &Oki voi cac chuc danh cong chuc cap xa. 

UBND Thanh phi)" xay dung Ke hoach to chirc thi tuyen cong chile xa, phuimg 
(goi tat la cong chirc cap xa) nam 2016 nhu sau: 

I. MIJC RICH, YtU CAU 

1. Muc dich 

Nham tuyen dung, b6 sung cloi ngu cong chuc cap xa co phdm chdt dap chic 
tot, co trinh di) chuyen mon, nghiep vu, nang ltrc cong tac, am hieu nghe nghiep, 
nam vOng chu truang, duang loi, chinh sach cua Dang, phap luat cua Nha nusk, dap 
irng yeu cAu nhiem vu, vi tri viec lam, tieu chudn ngach ding chirc can tuyen. 

2. Yeu cau 
Viec to chirc thi tuy6n,cong chirc cap 	nam 2016 dam bao chdt luting, 

nghiem 	cong khai, cong bang, khach quan, dan chu va dung quy dinh phap luat 
hien hanh. 



II. THVC TRANG, NHU CAU TUYEN DUNG 

1. Thtrc trang 

- Bien che giao: 75 bien che (06 xa, phuong) 

- Bien che thvc hien tai 06 xa, phvong: 64 bien 

2. Nhu cAu tuyen dung: 10 bien che. 
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1 UBND Ph .r 	2 12 10 1 

2 UBND Phtriyng 3 13 11 1 1 

3 
UBND 	Phuang 
Hip Ninh 

13 11 1 1 

4 
UBND 	Phtrong 
Ninh Thanh 

13 12 1 

5 
UBND 	xa 	Tan 
Binh 

12 10 1 1 

6 
UBND xa Thanh 
Tan 

12 10 1 1 

TOng cong: 75 64 1 2 2 3 2 

3. Cac chirc danh vA trinh coo, nganh dao tao, don vi can tuyen dung 

Theo bang phy lye chinh kern 

III. DOI TUVNG, DIEU KIEN BANG 10? DI TUYEN 

1. NguOi co du cac dieu kien sau day khong phan biet dan tOc, nam nu, thanh 
phan xa hOi, tin ngu'ang, ton gido &roc dang ky dir tuyen cong chirc: 

- CO mot qu6c tich la qu6c tich Viet Nam; 

- Da 18 tu6i trec len; 

- Co dun xin du tuyen; có 1y lich ro rang; 

- Co van bang, chirng chi phii hop; 

- Co pham chit chinh tri, dao dire tot; 

- Du suc khoe che thuc hien nhiem vu. 



- Cac dieu kien khac theo yeu cat' cua vi tri du tuyen. 

2. Nhirng ngtroi sau day killing dulyc clang kj,  thy tuyen cong chin: 

- Khong cix tru tai Viet Nam; 

- mdt hoac bi han the nang luc hanh vi dan &kr; 

- Dang bi truy ciru trach nhiem hinh su; dang chip hanh hoac da chip hanh 
xong ban an, quyet dinh ve hinh su cua Oa an ma chua dtryc xoa an tich; dang bi ap  
dung Kir 1)',  hanh chinh dua vao co so china benh, co. see giao due. 

3. Tieu chuan cu the 

- HOC van: tot nghiep Trung hoc ph8‘ thong. 

- Trinh d8 chuyen mon cu the do'i voi cac chirc danh cong chirc can tuyen 
dung (co Phu luc kern theo). 

- Trinh di) tin hoc: Co chUng chi tin hoc van ph6ng trinh d8 A tro. len. 

IV. HO SO VA CHE DO Ut TIEN TRONG THI TUYEN 

1. Ho so• dang ky dun tuyen cong chtic cap x5 

- Dan xin du tuyen col-1g chirc cap xa theo marl ban hanh; 

- Ban so yeu 1/ lich theo mau la-BNV/2007 ban hanh kern theo Quyet dinh 
so 06/2007/QD-BNV ngay 18/6/2007 dm Be, twang 138 N8i vu c6 xac nhan dm co.  
quan c6 than' quyen trong theyi han 30 ngay, tinh den ngay nop ho so.  du tuyen; 

- Ban sao gidy khai sinh; 

- Ban sao c6 cong chirng cac van bang, chung chi, ket qua hoc tap theo yeu 
cau cna chirc danh cong chirc du tuyen; twang hop &a t& nghiep nhung co s8 dao 
tao chua cap bang hoac chirng chi tot nghiep thi n8p giay chUng nhan tot nghiep do 
ca quan c6 tham quyen cap; 

- Giay chUng nhan sire khoe do co quan y to co tham quyen cap trong thoni 
han 30 ngay, tinh den ngay n8p ho so du tuyen; 

Gidy chirng nhan thu8c doi tuong tru tien trong tuy6n dung cong chirc cap 
xa (neu co) dugc co quan co tham quyen chirng thgc; 

,- 02 anh 4x6cm (trong thoi gian 06 thang) va 02 phong bi, dan tem, ghi ra dia 
chi, so dien thoai lien lac. 

- Phieu ly lich tu.  phap (se b6 sung sau khi c6 ket qua trong tuyen). 

5/: khi trUng tuyen phai xuat trinh ban chinh cac van bang chirng chi de 
kiem tra, neu cac van bang, chirng chi va cac giay to khac c6 lien quan, phat hien 
thay khong hop phap hoac khong thu8c dien tru tien thi 1-F8i dong tuyen dung hiry 
bo ket qua trong tuyen. 

2. COng diem tru tien doi veri cac trtrimg hop sau: 



- Anh hung Ltrc luvng vu trang, Anh hung Lao d6ng, thuong binh, benh binh, 
nguai huemg chinh sach nhu thuong binh: duvc cong 30 diem vao tong so diem thi 
tuyen; 

- Ngueri dan t6c thiL s6, si quan quan d6i, si quan cong an, quan nhan 
chuyen nghiep, ngtrai lam cong tac co yeu chuyen nganh, con Het si, con thuong 
binh, con berth binh, con dm ngtrai huang chinh sach nhu throng binh, con dm 
ngueri hoat dOng cach mang truac tong khai nghia (tir ngay 19 thang 8 ram 1945 troy 
ve truac), con de dm ngtrai hoat d6ng khong chien bi nhiem chat d6c hoa hoc, con 
Anh hung Luc luang 	trang, con Anh hung Lao d6ng: dtrac cong 20 diem vao 
tong so diem thi tuyen; 

- Ngtrai hoan thanh nghia vu quan sir, nghia vu phuc vu c6 thai han trong luc 
luang cong an nhan dan, nghia vu dan quan to ve; d6i vien thanh nien xung phong, 
d6i vien tri thirc tre tinh nguyen tham gia phat trien nong them, mien nui tux du 24 
thang tr .& len; ngueri có thai gian glut chirc danh hoat d6ng khong chuyen trach a cap 
xa, e then va to dan pho lien tuc tux 03 nam tr& len: duqc cong 10 diem vao tong so 
diem thi tuyen. 

Liru S/: Truang hop nguiyi du thi tuyen cong chirc cap xa thu6c nhikt dien uu 
tien o cac khoan neu tren thi chi ducyc cong diem tru tien cao nit& vao tong ket qua 
diem thi. 

V. MON THI, H1NH THCC TH1, CACH TINH DIEM VA XAC DINH 
NGUOI TRUNG TUYEN TRONG KY THI TUYEN 

1. Mon thi, hinh thtic thi 

Quy dinh cho tat ca cac thi sinh khong phan biet mut d6 trinh d6 chuyen 
mon: tren Dai hoc, Dai hoc, Cao dang, Trung cap. 

- Mon kin thirc chung: thi vie't 01 bai thai gian 120 phut. N6i dung thi Id cac 
kien thirc ve quan ly hanh chanh nha ntroc; he thong chinh tri, to chirc b6 may dm 
Dang, Nha nuac, cac to chirc chinh tri-xa h6i; chu trucmg, &rang loi oh Ding, 
chinh sach phap 1u5t cua Nha ntrac ye nganh, linh vkrc tuang ung yeti chirc danh 
cong chirc can tuyen dung. 

- MOn nghiep vu chuyen nganh: thi vik 01 bai then gian 120 phut va thi trac 
nghiem 01 bai then gian 30 phUt ye nghiep vu chuyen nganh theo yeu cau cua chirc 
danh cong chirc can tuyen dung. 

- Mon tin h9c van phong: thi thirc hanh teen may hoc thi tric nghiem, then 
gian 30 phut theo yeu cau cua chirc danh cong chirc can tuyen dung. 

Ngueri dang ky du tuykt cong chirc cap xa nkt có bang tot nghiep tir trung 
cap chuyen nganh Cong nghe thong tin (trung cap tin hoc) troy len thi ducc mien thi 
mon tin hoc van phong. 

2. Nia dung thi: Tai lieu on tap do Truang Chinh tri tinh, Trung tam gido duc 
thuang xuyen tinh bien soan, lai phi' hop cac van ban hien hanh va ten co se tai lieu 
truck day da &tic thong nhat gia Se( N6i vu, Twang Chinh tri tinh va Phong N6i 
vu cac huyen, thanh pho. 



3. Cach tinh diem thi va xac dinh nguoi trong tuyen 

- Bai thi duvc cham theo thang diem 100. 

- Diem cac mon thi duvc tinh nhu sau: 

+ Mon kien thirc chung: tinh nhan he so 1; 

+ Mon nghiep vu chuyen nganh: bai thi viec tinh he so 2; bai thi trac nghiem 
tinh he so 1; 

+ Mon tin hoc van phong la mon dieu kien: tinh he so 1 va khong tinh vao 
tong so diem thi. 

- TOng so diem thi,  : gOm diem thi mon kien thirc chung va mon nghiep vu 
chuyen nganh Ong voi diem tru tien (neu co). 

4. Xic dinh nguiri trong tuyen trong ky thi tuyen 

- Ngtred trung tuyen trong kS,  thi tuyen cong chirc phai c6 du cac dieu kien 
sau day: 

+ CO du cac bai thi cua cac mon thi; 

+ Co diem,  dm 	bai thi dat tir 50 diem tra len (Ice ca diem bai thi mon tin 
hoc van phong neu khOng &roc mien thi va diem bai thi viet mon nghiep vu chuyen 
nganh chua nhan he so 2); 

+ CO ket qua thi tuyen cao hon lay theo thir tir tir cao xuOng thap trong pham 
vi chi tieu tuyen dung dm tirng chirc danh cong chirc tai UBND mOi xa, pfarimg 

- Truong hop c6 tir 02 nguoi tro len c6 ket qua thi tuyen bang nhau chirc 
danh cong chirc can tuyen dung thi xac dinh nguoi trung tuyen nhu sau: ngu0'i c6 
trinh dO chuyen mon cao hon la nguoi trung tuyen; neu c6 cUng trinh dO thi nguoi 
cO, diem bai thi,viet mon nghiep vu chuyen nganh cao hon la nguoi trung tuyen, neu 
diem bai thi viet mon nghiep vu chuyen nganh bang nhau thi nguoi có diem bai thi 
trac nghiem mon nghiep vu chuyen nganh cao hon la nguoi trung tuyen, neu van 
chua xac dinh duvc ngtred trung tuyen thi Chu tich Uy ban nhan dan Thanh phO 
quyet dinh nguoi trung tuyen. 

- Ngued,khong trung tuyen trong kS,  thi tuyen cong chirc khong duvc bao luu 
ket qua thi tuyen cho cac kS,  thi tuyen lan sau. 

VI. THOI GIAN, DIA DIEM PHAT HANH, TIEP NHAN HO SO, LE 
PHi DU THI VA THOI GIAN THI TUYEN 

1. Thong bac) tuyen dung va phat hanh hO' 

Thong bao cong khai ten dai phat thanh, trang thong tin dien tn. cila Uy ban 
nhan dan Thanh pho va niem yet cong khai tai tru so' lam viec cua Uy ban nhan dan 
Thanh pith va tru so.  lam viec 	Uy ban nhan dan cap xa not tuyen va dang tren 03 
so bao Tay Ninh lien tiep. 

Phat hanh hO so: du kien tir ngay 18/10/2016 den ngay 18/11/2016 tai Phong 
NOi vu Thanh pho Tay Ninh (Dia chi: So82 throng Pham Tung, khu pho 1, phuong 
3 thanh pho Tay Ninh, tinh Tay Ninh ). So dien thoai: 066.3825250 



2. Nhan ho so' 

Thi sinh nOp hO so va le phi thi tai Phong NOi vu Thanh phe) Tay Ninh. Dia 
chi: SO 82 duang Pham Tung, khu,phO 1, phu&ng 3 thanh phe) Tay Ninh, tinh Tay 
Ninh, ke tir ngay phat hanh ho so den het ngay 18/11/2016. 

3. Nie'm yet danh sich thi sinh gang ks,  thi tuyen 

HOi dOng thi tuyen cap huyen phe duyet danh sach clang ky thi cong chirc cap 
xa cua cac thi sinh va niem yet tai Phong NOi vu Thanh pho Tay Ninh va Uy ban 
nhan dan cac xa, phuang, Tru&ng Chinh tri Tinh. 

4. Le phi thi 

Thuc hien theo quy dinh tai Thong to Lien tich so 163/2010/TTLT-BTC-
BNV ngay 20/10/2010 dm BO Tai chinh va Bo NOi vu ye viec Huang dan mirc thu, 
the dO thu, nop, guar) ly va sir dun phi du thi tuyen va phi du thi nang ngach cong 
chirc, vien chirc. Le phi: 260.000 dong/thi sinh. 

5. Thai gian va dia diem thi 

- Du kien theri gian On thi trong thang 11/2016, theri gian thi trong thang 
12/2016. 

- Dia diem on thi va thi tai Truang Chinh tri tinh Tay Ninh. 

VII. TO CHUG THIX HIEN 

1. Giao Phong Noi vu Thanh phi') chit tri, phoi hop voi cac dun vi có lien 
quan thuc hien cac nhiem vu sau: 

- To chirc trien khai thuc hien Ke hoach thi tuyen cong chirc cap xa nam 
2016. 

- Tham muu Chu tich Uy ban nhan dan Thanh phO guyet dinh thanh lap HOi 
dong thi tuyen va cac Ban thuOc Hoi (long thi tuyen cong chirc cap xa nam 2016. 

- Phoi hop Truerng Chinh tri Tinh to chirc on thi va thi tuyen cong chirc cap 
xa nam 2016 dung quy dinh. 

- Phi hop Twang Chinh tri Tinh, Phong Tai chinh - Ke hoach Thanh phO lap 
du town kinh phi to chirc thi tuyen cong chirc cap xa nam 2016, trinh Oy ban nhan 
dan Thanh pho phe duyet. 

- Phi hop Dai Phat thanh-Truyen hinh tinh, Dai Truyen thanh Thanh phe) 
thOng bao tren cac phuong tin thong tin viec to chirc thi tuyen cong chirc cap xa 
nam 2016, de cac thi sinh biet clang ky thi theo quy dinh. 

- Dang nhu cau tuyen dung tren 03 se) bao Tay Ninh lien tiep. 

2. Dai truyen thanh Thanh phO 

, Co trach nhiem thong bao tren he thOng truyen thanh huyen ve Ke hoach thi 
tuyen cong chirc cap xa nam 2016, de cac thi sinh biet va clang 14r du thi. 

3. Chii tich Uy ban nhiin d5n cac xa, phu.o.ng  
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Nguyen Huang Nam 

- Chi ciao Tram truyL thanh xa, phu&ng, thi tran thong bao rung rai ten cac 
phucing tien thong tin ye Ke hoach thi tuyen ding eh& cap la nam 2016, de cac thi 
sinh Wel clang 14/ du thi thong quy dinh. 

- Niem ye't chi tieu, danh sach cac chirc danh ding chirc cap xa can tuyL 
dung tai tru soy Uy ban nhan clan cac xa, phuong de thi sinh biet ya clang ky du thi. 

- Dam bao sau khi thi tuy6sn, cac thi sinh trong tuy6'n trong ky thi nay duac 
tuyen dung ngay, bo tri dung vi tri chirc danh ding chirc cla clang lc)",  du tuyen. 

Tren day la Ki hoach to chir ' thi tuyen dung ding chirc cap xa narn 2016 
cua UBND Thanh ph6 Tay Ninh 

Nei nkin: 
- So NOi vu TN; 
- TT.Thanh 
- TT.HDND TP; 
- Phong NQi vu; 
- Dai Tray& thanh; 
- UBND cac xA, phtrong; 
- Lull: VT. 
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Phu lye 

BANG TONG HQP NHU CAU TUYEN DVNG CONG CHATC CAP XA 
THUQC THANH PHO NAM 2016 

(Kern theo KJ' hogch so:  qz.  /KH-UBND ngery 4 /  10  /2016 cUa UBND Thanh pha Thy Ninh) 

STT 
Don vi 

tuyen dung 

Chlic danh 

can tuyi.it 
s6 

lignig Trinh dO Chuyen nganh can' 	tuyen 
Chi 
chti 

1 UBND Phtthng 2 Van phong — ThOng ke I 
Trung cAp 

chuyen ngh4 
tra len 

Nganh Tai chinh — Ngan hang 

2 UBND Phterng 3 

TM chinh — Kt town 1 
Trung cap 

chuyen nghi0 
tra len 

Nganh: Tai chinh; Kt toan; Kim town. 

Ttr phap — HO tich 1 
Trung cAp 

chuyen ngh4 
tor len 

Nganh: LuAt 

., 
i 

UBND Pluron Hi0 
. 

Ninh 

Dia chinh — xay dtmg — 
do thi va moi tnitmg 

1 
Trung cap 

chuyen nghiOp 
tra len 

Nganh: Quan lj,  dAt dai 

Van hoa — Xa hOi 1 
Trung cap 

chuyen nghiOp 
tra len 

Nganh Lula 

4 
UBND PlurOng Ninh 
Thanh 

Tu phap — HO tich 1 
Trung cAp 

chuyen nghi0 
tra len 

Nganh Luat 
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Tu.  phap — HO tich I 
Trung cap 

chuyen nghiep 
ire len 

Nganh Luat 

UBND xa Tan Binh  

Van boa — Xa h8i I 
Trung cap 

chuyen nghiep 
tra len 

Nginh: Luat; Lao Ong — xa hOi — tien prong; 
Quan ly van hem — thong tin 

6 UBND xa Thanh Tan 

Dia chinh — xay chrng — 
nong nghiep va moi 

trur&ng 
I 

Trung cap 
chuyen nghiep 

tra len 
Nganh: Dia chinh; Tai nguyen; M8i tnreng 

Tai chinh — Kt town I 
Trung cap 

chuyen nghiep 
tra len 

Nginh Tai chinh; Ke toan; Kiem town. 
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