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NHOM CHU'C NANG: NHAP SO LIEU BAO CAO -
GU1 BAO CAO



@ VNPT VSR

VNPT

Phién ban: 1.0

MUC LUC

1. Mucdich tal HEU.....cccccvvvvvviiiiiiiiiiiiiiieeeeeeeevieeee

2. Pham Vi
1. HUONG DAN THUC HIEN......c.cooooiieiiieeeeeeeees

1. Dang nhap hé thong.......ccvvveveevveeirsieeeae,
2. Nhap liéu va trinh 1anh dao vai tai khoan nhap liéu
2.1.  Nhap liéu béo &0 SO li8U.......ocovvveeveennne.
2.2. Nhap liéu béo céo thuyét minh ...................
3. Y&u cau dinh chinh.......ccccoovvevrireeireiesieieninns
4.  Gui béo céo voi tai khoan guri bdo céo..............




/ VNPT VSR Phién ban: 1.0

1. Muc dich tai li¢u
Tai liéu ndy nham muc dich hudng dan nguoi dung sir dung cac chirc ning nghiép vu nhap
liéu bao cdo — gui bdo cdo. Trong do:
- Dbi véi tai khoan nhap lidu/ tong hop bao céo:
o Nhép liéu béo cdo: bao cao sb liéu (don vi thyc hién bao cdo cép cudi cung)
o Yéu cau dinh chinh.
- Pdi voi tai khoan giri bao cdo danh cho ca:
o QGui béo cao.
o Tu chéi bao cio.
2. Pham vi
Tai liéu nay st dung cho cac ddi tuong thuc hién nhiém vu bdo cdo bao gém cac chuyén
vién thuc hién nhap liéu bao céo sb liéu, lanh dao giri/ tir chdi bao céo.
3. Quy trinh thyc hién bao cao

3.1 Quy trinh nhap liéu va giri bao cao

Trinh ldnh dao GUri bao cdo

Nhap liéu bdo cao GUti bdo cdo Pon vj giao bao cdo

Pon vi thyc hién bao cao

HO TRQ: 02763 821949



(z VNPT VSR Phién ban: 1.0

VNPT

3.2 Quy trinh tong hop va giti bao cio

Sau khi duyét bao cao Trinh lanh dao Gui bao cao

Nhép liéu / Téng Tai khoan gtti béo

Duyét bdo cao Ponvi giao bao cao

hop bao cao cao

DPo'n vj tong hop bao cdo

[
HO TRQ: 02763 821949 4
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II. HUONG DAN THU'C HIEN

1. Ping nhip hé thong

Puong dan truy cap: baocao.tayninh.gov.vn

Buwéc 1: Nguoi dung truy cap website, hé thong hién thi:

HE THONG THONG TIN BAO CAO
BO, NGANH, PIA PHUONG

Tén dang nhap

Mat khau @

M3 kiém tra fé {,,j ;’ﬂ’t E:: T H

A - -
Poi mi kiém tra

Quén tai khodn  Quén mat khiu

Pang nhap vé&i VNConnect

Bwéc 2: Ngudi ding cung cip cac thong tin dang nhap:

STT Tén trwong Mo ta Vi du

1 Tén dang nhap Tén ding nhap duogc cip cho | tayninh.dva.tonghopl
don vi

2 Mat khiu Nhap mat khau ding nhap hé
thong tuong ung vé&i tai

HO TRQ: 02763 821949
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Tén truwong

khoan

3 M3 kiém tra Nhap mi kiém tra gidng véi | MUACTH
ma hién thi tir h¢ thong

4 D61 ma kiém tra Chon dé d6i ma néu muon

5 Quén tai khoan Chuyén sang chirc ndng quén
tai khoan

6 Quén mat khau Chuyén sang chirc ndng quén
mat khau

Nguoi dung chon nut “Ding nhap”. Hé théng hién thi trang chu sau dang nhdp twong tng
voi tai khoan.

2. Nhap liéu va trinh lanh dao véi tai khoin nhap liéu

2.1. Nhép liéu bao cio sb liéu

2.1.1. Nhdp liéu bdao cao

a. Nhip liéu truc tiép bio cio khéng thém chi tiéu

Buwéc 1: Pang nhdp hé thdng, chon chirc ning Nghiép vu >> Nhip liéu bao cio so liéu:

HO TRQ: 02763 821949 6
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o Nghitpwy d Danh sdch nhdp ligu

o SR

+*

O -

Nhjp iju bie cho thuyée
minh

Danh sich bo céo
Gl bdo cdo

oA

HuongOTY
Quia i dfu thiu 1
T sl cling

« TM sdn clng - sest nhip Nu :

1M sba clng PhusagBT1
St tile bl
¥ vin tdn
Thing w o2

4]

o Yrieh lanh @po

Thing w231

M3 b mbu Tén bifo mia ) Vaanno

Vo bila 02

Ighydéng  Thaotse
Theo ddi trpng thii bio cbo Vs i 03
Vi b 02

Vi bda 08

Vin Bdn O5VEn bdn 05VEN bin 05VEN bin 05VEN bdn O5VEn bl 05VEn bin 06
Vi bde

nn

Ngudi ding chon céac thong tin trén bo loc bao gom:
- Don vi bao céo (3)

Ché do bao céo (4)

He¢ théng tu dong hién thj danh sach bao cdo theo diéu kién loc da chon. Nguoi dung chon

biéu mau bao cao can thuc hién bao cao:

q Danh séch nhip liéu

B i o o Chll ) b Lo bio o
R o Wil s

i i b b Uhidpd L
ek

o Mghitpvy

o
*

Danh sdch Béo cho A Trinds |Bah dgo

Girl bdo cho
Tim bilfa mbu

M by S

Q42018

Nghy BAt dhu
LT

Nighy kit Ehile Nighy

01

Mghydieg  Thas ke
NI

Thies dii traeg thal ko oo * BSANFCRIRSTT

S A, Rt ol B0
wir by jpdin g,

i gy

(AN vty

@ni hinh chink

DEELAVPORASTT  G(GY_KA_Nguytn DGR ] W0 AL Tr NI
nidin qud Fgn

A o el

AL o nle

dong trong g

i TTHE

G2 WA Che
Ensing hop el

sy A0S

DEgLAVPOPMSTT Dy LTINS RS bl ] o] 0D AL Sr ot

Fiph oy ey el
i chenh
DEAAPCPRETT LR R ] g i ] 074 A ERLEF i

A A, ey sy 208

Buwéc 2: Chon vao biéu tugng “ & cot thao tic dé nhap liéu. Cung cap cac thong tin bao

[
HO TRQ: 02763 821949
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cdo (Céc chi tiéu co6 rang budc sé dugc tu dong tinh theo cong thure):

- Nhap dit lidu vao cac 6 chi tiéu dugc phép nhép (c6 thé nhap sé nguyén hoic s6 thuc

theo kiéu dit liéu thudc tinh d3 duoc dinh nghia khi tao mau bao c4o):

o Cac 6 co kiéu chi tiéu khong nhép sb liéu thi khong dugc phép nhép.

o Céc 0 chi tiéu c6 cong thuc s€ dugce tu dong tinh.

Whiip lfu bio céo

1 A0 Theh b, kol quib gL iz TTHE tl o qraan, B v b thip i quplit TTHE ¥ K i Bbac G 1-2020

R i

e gpak b gt
Frpog o b A e S b dang p gy
- Tilm £l Tl — =
g skl H b i Al gt Sl Trb dimg Thif
Bleng wid i L [ 1 L
drgn eyl chuplnges  Bosjodich ey - [y ) o et
Bara Rt
v a L] ] ] [} r [ L} L] n 1
W cirg > 2 am 1] FIt = §
5 Cleg Thaseg a3 2 a5 o s i any
L s 7 :-
etk o e - = " = x4 o
saeyg

B8 Bl e i G T 1 P, e i B thieg

R
]
Ty Wing chbihgn|  Gyul g g Pl bl
[ u " -
4 = %
o ] s
" 1 1ol

Buée 3: Cung cip thong tin vao cac chi tiéu dugce phép nhap (cac 6 chi tiéu co cong thirc

hé thdng s& tw dong tinh).

Buéc 4: Chon “Luu” dé luu dit liéu da nhap:

HO TRQ: 02763 821949
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VNPT

(© 5A_XA_Két qua xir ly phan anh, ki€n nghi (PAKN) vé quy dinh hanh chinh / Ky dir liéu: Quy 4/2019
A\ Canh béo 18i

ﬂ Nhap ligu béo céo /-,[ Bl
@
Q
+

Q  Nhap tir kho4 tim kiém. ® Import Excel b, Tdixuéng 100%

S5 PAKN vé quy dinh hanh chinh dugc tiép

K&t qua xir Iy PAKN vé quy dinh hanh chinh
nh@n (bao gom ky truéc chuyén qua)

Chiara Da xirly Dang xir ly
Ding tai cong
Chi Chia theo th¥i diém tiép
Tén chi tiéu Chia theo ndi dung PAKN Chiara khai két qua xir
myc Téng nhdn
S8 PAKN vé hanh S8 PAKN vé ndi dung Téng Téng Iy
56 PAKN vé 56 PAKN vé
vihanh chinh  quy dinh hanh chinh  s& S6 PAKN v& ndidung  Tiép nhin Ky truéc S8 S6 PAKN V& ndi dung
hanh vi hanh hanh vi hanh
quy dinh hanh chinh méi trongky chuyén qua quy dinh hanh chinh
chinh chinh
1 2 3 4 5 6 7 8 9 10 1 12 13 14
1 Téngchng 324 24 300 135 123 12 12 12 567 435 132 12
2 Khen thudng 12 12 0 0
3 Baotrgxa hdi 0 0 0
4 Vanhéacosé 0 0 - - - 0
5 Dién 312 12 300 135 123 12 12 12 567 435 132 12
6 Chimg thyc 0 0 0
7 Hotich
8  Budng thiy ndi dia
\ [
/4 . \ n A ’ A g~ A r
Buwde S: Sau khi luu thanh cong, chon Pong y dé tat thong béo.
u Nhap liéu béo cdo Clp it thanh ctg! 8 o 4] Trinh l8oh 690
@ (O 5A_XA_K&t qua xir Iy phdn anh, kién nghi ( m
Ciinh bio 14
Q
+ Q  Nhip tir khod tim kiéer & I
S8 PAKN v hanh chinh &
b it gt Két qui xir 1 PAKN v& quy diah hinh chinh
nhin (bao gdm ky trurde chuyén qua)
Chiara D4 xir Dang xir
1 ng xir I Sl
Chia theo thi diém tiép 4
b Tén chi tidu Yéng Chia theo ndi dung PAXN ok Chiara khal két qud xir
$6 PAKN v hinh S5 PAKN vE nfi dung Téng Téng TR Iy
vihdnhchinh  quy djnh hinhchinh 35 S6PAXN v hinh SSPAXNvEndidung Tiépnhin  Kytrude 38 ek S8 PAKN v ndl dung
vihinh chinh  quy dinh hinh chinh  méfi trong ki  chuyén qua quy djnh hinh chinh
1 2 3 4 5 6 7 8 9 10 1" 12 13 "
1 Téngcbeg % 0 % “ 2 12 14 0 0 0
2 Khenthudng 0 90 o 2 12 14 30 0
3 shotgxahdi 0 0 0
4 Vinhdacosd 0 0 0
S Oidn 0 0 9
6 Chimgthwe 0 0 0
7 Mdtch 0 0 0
A oA 7,0 A
b. Nhap liéu voi file Excel mau

Buée 1, Bude 2: thuc hién nhu phan 2.1.a

Bwéc 3: Chon “Tai xuéng” dé tai bao cdo dinh dang xlsx v&i thong tin cac thudc tinh va

chi tiéu tuong ung véi giao dién hién thi.

[
HO TRQ: 02763 821949 9
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VNPT

Vi du dinh dang mau mot bao cao nhu sau:

56 h so nhan gidi quyét K&t qua giai quyé&t SG ho so gidi quyét theo co' ché mot clva, |
Trong d6 56 hd so di giai quyét 58 hd so dang gidi quyét DE gidi quy&t
RN Chimuc MAichiti&iTénchitidu  DonvitinlTéngsd S8 ti€p nhSa ky tred S8 moi ti€Tdngsé  Trd dungtTri qua heTdngsd Chwadén Quihan Téngsd Dungthdi Qua han Danggidis
n CT06 Téng cdng
2 1 CTo1  Baotrg'xd hoi
£ 3 CT02  Ngwiicé cbng
2 g cT03  DEtdai
s 5 cT04 Chirng thic
3 G c1os 6

Buéc 4: Chon thu muc luu file duoc tai vé may tinh.
Buwéc 5: Cung cip sd lidu vao file dugc tai vé.

Budc 6: Chon “Import excel” nhu giao dién sau:

n Nhap liéu bdo cdo B L ‘

@ (© 5A_XA_Két qua xir ly phan anh, ki€n nghi (PAKN) vé quy dinh hanh chinh / Ky dir ligu: Quy 4/2019

Cénh béo 18i
Q . Cénh bdo 18i
+ Q  Nh§p tirkhod tim kiém % T ng
—
S6 PAKN v@ h hanh chinh dugc ti§
Uy Gin b Két qua xir Iy PAKN v& quy dinh hanh chinh
nhin (bao gdm ky truéc chuyén qua)
Chiara D3 xir ly Dang xir
= = ety Diing tai cong
Chi Chia theo th¥i diém tiép
i Tén chi tiéu o Chia theo ndi dung PAKN = Chiara khal két qua xir
my nhjn
S5 PAKN v& hanh S& PAKN v& ni dung Téng T S ia Iy
vihanh chinh  quy djnh hanh chinh  s6 S8 PAKN vé hanh S8 PAKN vé ndidung  Tiép nhin Kytruée  s6 1ot v bAah S8 PAKN vé ndi dung
in|
vihanh chinh  quy dinh hinh chinh méitrongky chuyén qua hinh quy dinh hanh chinh
Ul
1 2 3 4 5 3 7 8 9 10 1 12 3 1"
1 Téngcdng . . : s
2 Khenthuéng
3 Blotrgx3 hdi
4 Vinhbacosd
S Ditn
6 Chingthyc
7 HOtich
8  Dudng thiy ndi Gia
9 Phé bién gido dyc phip ludt
10 ©ang ky, quin Iy cu tr
¢ thong hién thi:
H¢ thong hién thi:
IMPORT DU LIEU x
File Import: Choose File No file chosen
Cot ma chi tidu: A
Cot dir liéu bat dau: 3
Tir hang: .
& 1 # Tudong
Dén hang: .
g 5000 # Tudong

HO TRQ: 02763 821949 10
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VNPT

Bwéc 7: Cung cip thong tin import dit liu:
- Chon “Choose File” va chon tir may tinh file da nhap dir li¢u.

- Chon céac thong sb hop diing véi file excel trén man hinh IMPORT DU LIEU va

chon Import
Budc 8: C6 2 truong hop:
- Néu c6 16i khi import, hé théng s€ dua ra thong bao. Anh chi stra lai tép tin sau do
thuc hién import lai.
- Dir liéu import thanh cong: dit liéu duoc import vao béo cdo va hién thi trén giao
dién trén.
Bwéc 9: Chon “Chuan ho4 dir liéu” dé hé thdng ty dong tinh toan lai cac 6 thudc tinh cd

rang budc cong thure. Sau d6 chon “Luu” dé luu di lidu da nhap:

n Nhaép liéu bdo cdo o il T b 5 L 4 Trinh lsnh dpo
@ (© 5A_XA_K&t qua xtr ly phan &nh, kién nghj ( '
S Q Nhip tir khod tim kiém

$6 PAKN v& quy dinh hanh chinh dugc tiép

K&t qui xir Iy PAKN v& quy djnh hanh chinh
nhdn (bao gdm ky trudc chuyén qua)

Chiara DA xirly Dang xir ly
Diing tai cong
Chi Chia theo thii diém ti€p
Tén chi tidu Chia theo ndi dung PAKN Chiara khal két qua xir
myc Téng nhin g
S5 PAKN vé hinh 6 PAKN vé ndi dung Téng Téng e Iy
vihanh chinh  quy djnh hanh chinh  s5 S& PAKN v hanh S5 PAKN v@ ndi dung  Tiép nhin Kytrude  s6 1o VoMb S8 PAKN vE ndi dung
nl nl
vihanhchinh  quy djnh hdnh chinh méi trongky  chuyén qua e quy dinh hanh chinh
chinl
1 2 3 4 5 6 7 8 9 10 n" 12 13 14
1 Téngcdng 90 0 9% = 32 12 14 30 0 0 0
2 Khenthudng 9% %0 a4 32 12 14 30 0
3 Blotrgxdhdl 0 0 0
4 Vanhbacosé 0 0 0
5 Dign 0 0 0
6 Chimg thyc 0 0 0
7 HOtich /] 0 0

Bwéc 10: Sau khi luu thanh cong, chon Pong ¥ dé tit thong bao.

HO TRQ: 02763 821949 11
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c. Nhap liéu voi biéu mau chi tiéu dong

- Nhap tirng chi tiéu trén hé thong

Buéc 1: Chon diu + dé nhap

Nhap liéu béo céo

Bi&u t3p hudn phin mém bao co VSR - BC CHI TIEU DONG / Ky dir liéu: Thang 06/2020

QD12_THDS434075

i v}
¢
-

R

MA cHi IEU

(o]

50 LEU BAD -
T GHI CHU
o

Chon vao dau +dé
nhap chi tiéu |

Budc 2: Nhap chi tiéu va luu

Nhép lidu béo céo

Biéu tap hudn phan mém béo cio VSR - BC CHI TIEU DONG / Ky di¥ liéu: Thing 06/2020

Q, Nhip tir khod tim kiém... =1 ocdo s Chuinhdadirliéu [}
QD12_THD5434075 DANH SACH -TiNH 56L‘EUFﬁDdD
- Nhap danh sach file excel
Buéc 1: Chon download file mau
= hdocdo e Chudnhdadirlidu  E) Import Exce B) Import List
Maku caCH CHI BAN VI Tine SO LIEU]

CAD
Tai file I )
Template Import List

ChonlLuué ]
méi chi tieu

GHI CHU o
s o
( Tap husr] ) o'E
Tai xudng * 1

Template Import

Template Import List

Hie Data

HO TRQ: 02763 821949
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Buéc 2: Mé file excel mau va nhap danh sach chi tiéu

THFTY  MA CHITIEU DANH SACH CHI TIEU BONVITINH SO LEUBAOCAD  GHICHU M3 chitigu cha
'QD12 THDS434075 | DANH SACH
1 CTol Chitigu 1 122 QD12_THDS4341h75
2 CTO2 Chitigu 2 123 QD12_THDS434475
3 CTO3 Chitigu 3 124 QD12_THDS434475
4 CT04 Chitigu 4 125 QD12_THDS434475
5 CTO5 Chitigus 126 QD12_THDS434475
6 CTO6 Chitigu 6 127 QD12_THDS434475
7 CTO7 Chitigu7 128 QD12_THDS434475
‘.Fh. it
Luwu y: Ma chi tiéu cha la ma chi tiéu dau tién khi tdi file danh sdach
Budc 3: Nhap file danh sach léc hé thong
Nhap liéu béo céo B \m
Biu t3p huin phan mém béo cdo VSR - BC CHi TIEU PONG / K dir liéu: Thing 06/2020
Q Nh3p tir khod tim kiém 8 Inbdocde & Chudn hoa dif liéu & Import Excel & Import List Taixudng ¥
T ik cHi ik DANHSACH CHT oo v i | SOUEUBAD | o
QD12_THDS434075 DANH SACH 4 - - [+]

)

Chon muc Import list

Tré dén file excel danh sach da luu

IMPORT List DU LIEU

File Import: Choose File | BCTH_BCCTD xlsx

Lot ma chi tieu: B

Cot dir idu bét Jau:

E
Tu hang: 1 Tur déng
Bén hang: 5000 Ty dong

(o) D

HO TRQ: 02763 821949 13
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Sau khi nhip danh sich thanh céng, chon chic ning lwu trén hé théng dé luu

cac chi tiéu bao cao

Nhép liéu bao cao (2w

Bigu tip hudn phan mém béo céo VSR - BC CHi TIEU DANG / Ky dir ligu: Thang 06/2020

b

Chon lwu [

Q  Nhap tir khod tim kiém.. B Inbéocio & Chudnhéadirliéu [E) ImportExcel ) Import List Téi xudng ¥
THIF T MA CHi TIEU DANH SACH CHi TIEU BON VI TINH S0 LIEU BAD CAO GHI CHU

QD12_THDS424075 D - - (]

crot 2 =

croz 123 - OB

cros =

4 cTo4 i =)

cTos | J=]

3 o] i =)

cro7 5 o=

2.1.2. Swa bao cao

H¢ théng cho phép thyc hi¢n stra bao cao trudc khi Trinh 1anh dao. Thao tac thuc hién

chinh stra nhu phan Nhép li€u bao cdo so li¢u.

Sau khi d4 Trinh ldnh dao, don vi mudn chinh stra thi thuc hién giri yéu cau dinh chinh.

Thao tac thuc hién nhu phﬁn Yéu cau dinh chinh.

2.1.3. Trinh ldnh dao

Sau khi da nhap liéu xong bao cao s6 liéu, nguoi dung thuc hién trinh 1anh dao dé duyét )

liéu bao céo trude khi giri 1én don vi giao bao cdo.

Budc 1: Vao bi€éu mau bdo cdo can trinh, chon “Trinh lanh dao” dé gui bao cédo dén lanh

dao, hé thong hién thi:

HO TRG: 02763 821949 14
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T e

g Nhde Hgu bio cdo Ban c6 mudn trinh ldnh dao béo cdo nay? o
[+
+

(73 SA_XA_K&t qua xir Iy phan adnh, kién

Q mhdp tirkhod tm kidm... F) impart Exce

5 PAKN vi i W chinh 4
e ) ¥t qui i B PAXN v quey dinh hiink chinh

nhgn (bas gbm kj trurg charyén qua)
Chia ra B wir by Dang wir iy
chi Chis thee thi didm tifp L
Tiin chi tibu Chia theo gl dung PAKN Chia ra Khal kit qui xir
™ O AR b F PAKGH 8l g T G2 TR e w
¥ihinhchinh  quydichhinh chinh 35 SEPAXNV3hinh SEPAKNVEnbidung Tprhin  Wytwee 8 S8 PAKN vl ngidung
vihinh chinh  quy dinh hinh chinh  mdi trong iy chuydn qua P quy dinh hinh chinh
1 2 ] Il 5 1 7 8 » 0 1 12 13 "
1 Tdog chng % o % & 2 12 14 » 0 ] 0 0
2 Ko thuteg % w0 & 2 12 14 3 o
3 Botrgsdhi ] o o
4 Vi hda oo s L] a o
5 Bin a a o
6 Chimg thix ] 0 0
7 H&tch o o 0
B Butng thiy ol dia ] [ o
9  Phibingido dyc phiphsle 0 (1] o
L] a 0

o e
Buwéce 2: Chon D(‘A)ng v dé xac nhan trinh lanh dao. Hé théng bao “Trinh lanh dao thanh
cong”.

2.2. Nhap liéu bao cdo thuyét minh
2.2.1. Nhdp liéu bdo cdo

Bwéc 1: Dang nhap hé théng, chon chic ning Nghiép vu >> Nhap liéu bio cio thuyét

minh. Hé thdng hién thi:

‘%) Hf THONG THONG TIN BAO CAO CHINH PHU

%
Danh sach nhap ligu
@
Q Ban vi bao cao Ché d6 bao cao
+ JChinh phi 0 %~ Théng tw 02/2017 trién khai 9 -
Danh séch bao céo A Trinh linh dao
O M bigu méu Tén bigu mau Trang thal Ky diir ligu Ngay bt dau Ngay keét thiic Ngay m& Ngay déng Thao téc
O T2 BAO CAO VE TINH HINH, KET QUATHUC HIEN KIEM SOAT THU  Bang nhép lidu/tdng Quj 1-2020 15/01/2020 14/04/2020 2410472020 31/05/2020 y)
TUC HANH CHINH hap e

O VPCR/KSTT BAQ CAO VE TINH HINH, KET QUA THUC HIEN KIEM SOAT THU D2 gizo Quy 12020 15/01/2020 15/03/2020 13/04/2020 30/06/2020 7
TUC HANH CHINH

<< <n> >>

Buwéc 2: Tim kiém béo céo thuyét minh can nhép liéu bang cach cung cip cac thong tin:
- Pon vi bao cao

[
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/ VNPT VSR Phién ban: 1.0
VNPT

- Ché d6 béo cao
- Loai bao cao: chon bao cao thuyét minh.
Hé thong hién thi danh sach cac béo céo theo yéu cau.

Buée 3: Chon vao biéu tuong 7 & cot thao tac dé nhap li¢u. H¢ théng hién thi nhu sau:

HE THONG THONG TIN BAO CAO CHINH PHU

Nhap liéu bao cao

[
= =

a () BAO CAO VE TINH HINH, KET QUA THU'C HIEN KIEM SOAT THU TUC HANH CHINH/ Ky bao cao: Quy 1/2020

+ Muyc lyc

n e ® Xemiuéc @ Trogitp % Lignkétsdligu
4 LTiNH HINH, KET QUA KIEM SOAT THO TUC HANH
4 CHiNH L TINH HINH, KET QUA KIEM SOAT THU TUC HANH CHINH

1. Dénh gid the ddng TTHC [ 1 Dénh cié tac Gane TTHC

2. Thdm dinh, thim tra TTHC trong 13 §& nghi xdy dung
v dy n, dy thic VBQPRL

@ M3 HTL DR B|XDEEGE QG EFEI$BE0eDUE ==
3.vé céng b, céng khal TTHC B|ZI U S x «|& L | = EIEIE Y T EE- | = ™ EGE=8 028X
4.4 finh hinh, két qui gidi quydt TTHC i .| Bimtw. - | Phéng - | cho

sl A-B- K A ?

8. V& fiép nhan v If phin nh, kin nghi va TTHC VBGPPL thugc tham quyén ban hanh cua Uy ban thireng vu GUSE hai: S(1a_6}

6. Vié 2 sodt, don gidn héa TTHC L N . L N

VBGPPL thudc thim quyén ban hanh ciia Chinh phi: ${1a_8}
4 7.V tridn khai 50 ohé mét clra, mét olra lién théng . N N

- . 'VEBGPPL thudc thim quyén ban hanh ciia Thi twéng chinh phi: ${1a_10}

4 7.4 Tinh hinh , két qua tridn khai thue hidn Nghi dinh
¥ B81/2018MND-CP VEQPPL thuse thim quyén ban hanh ciiz BS trudng, Thi trsémg e quan ngang Bé: ${1a_12}
7.1.1. Céng tde ohi dzo v inén knai thye hién VBGPPL thudc th3m quyén ban hanh ciia H6i ddng nhin dan- ${1b_8}
4 7.2.2.Banh gid nhifng khé knan, vudng mic, tn tai,

“ han o trong qua tinh tndn khai ahidm vu 'VEQPPL thuge tham quyén ban hanh cua Uy ban nhan dan eip tinh: ${1b_4) =
2.1 Khé khiin vudng mic xudt phat ts ede quy
&inh cda Nghi dinh §1/2018/ND-CP: body p sfrong
2.2 Kn khiin, wwéng mic trong viée 18 chive thue R . . o R
hidn Nghi Ginh 8112015/ND-CP: 2 Thim diub, thim tra TTHC trong lip 8 nghi xiy dyug v dy iu, dy thio VBQPPL
4 8. V& cing tic truyén théng hé tro hoat déng kiém sodt @) Ma HTVL o 8|8 IPRCRE] Q by = |E-m PO LD m® Y
4 TTHC T
: - = = E | = » e BE- = =
2.1 Cac Finh thirs oy thé 83 thu hién 32 quan tigt, BIUSXx|& L[| £ %= T e M QOMEE 0 =0 X
tuyén truyén. phd bién ohd tnsong. chinh sich. phap wh .| Dindang - | Phig - | CHohE - | A- i)
|t wé kidm sodt TTHC. odi cach TTHC ° = b
L. . o Vigc tham dinh, tham tra TTHE frong 15 85 nghi xdy dung va du thao VBOPPL thule thm quyén ban hinh cla Uy ban thudng vu Qube héi: ${2a_8) ol T

Heé thdng hién thi:
- Khung 1: hién thi muc luc cta béo céo
- Khung 2: hién thi phan nhap néi dung béo cio.
Luu y:
- Chi hién thi cac phan muc luc dugc phan quyén cho don vi ctia ngudi ding.

Buwéc 4: Cung cap thong tin bao céo vao khu vuc 2.
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‘%' HF THONG THONG TIN BAO CAO CHINH PHUI

Nhap liéu bao cao (B ‘

© BAO CAO VE TINH HINH, KET QUA THU'C HIEN KIEM SOAT THU TUC HANH CHINH/ Ky béo cao: Quy 1/2020
+ Muc luc @ Xemtrude @ Trogiop % Lignkérsdligu
4 1 TINH HINH, KET QUA KIEW SOAT THO TUC HANH

4 CHINH L TINH HINH, KET QUA KIEM SOAT THU TUC HANH CHINH
1. Dénh gis the ding TTHE. ‘

1. Déub gid tic 35ug TTHC

2. Thim dinh, thim tra TTHC trong I3 82 nghi xdy dung
va dis &n, du thio VBPPL [ W3 HTML DR @ B | XD GEGE G Qi E|¥ e el w@a @

2. vd cdng 54, cing khal TTHC B|I USsx ¥|& L= #nz2z=(gng (= mMLOomM=00=80X
4. V& finh hinh, két qud gidi quySt TTHC Kifu - | Einnthe.. - | Pning - | Cdehd - | A- B-[3% L0 ?
VBQPPL thugc tham quyén ban hanh cua Uy ban thudmg vu Quis hai: ${1a_6}

&n ban hanh cia Chinh phi: ${1a_8}

&n ban hanh ciia This tiéng chinh phi: S{1a_10}

&n ban hanh cia B3 tredng, Thi tredng co quan ngang B§: ${1a_12}
VBGPPL thuéc tham quyén ban hanh ciz Héi 83ng nhén dén: ${1b_6}

VBGPPL thudc thim quyén ban hanh ciia Uy ban nhan din cp tinh: ${1b_4}

boay p strong

2 Thim dinh, thim tra TTHC trong lip dé nghi iy dwng vi du in, dy thio VBQPFL

@) M HTML DR a@l&E B E @ Q% Fl-mpe0oma
B I USXx|&L|x=:: |y B|le 2 2s 06 mEoemE=0:=80X
Kidu .| Dinhdang . | Phéng - | CEchd - | A- B- (38 L2
. "Vige tham ginh, $ham tra TTHC trong (55 &2 nghi &y dung va du thas VBQPPL thuge thm quyen ban hanh cia Uy ban thuong va Qubc ha: $(2a_8) <

Nhap dit liéu kiéu ky tu va nhén nat Luu, nhin nat Déng v dé hoan thanh bude nhap liéu

cho chi muc da chon.

2.2.2. Swa bao cao

Hé théng cho phép thuc hién stra bao cao trudc khi Trinh 1dnh dao. Thao tac thuc hién
chinh stra nhu phan Nhép li¢u bdo cdo thuyét minh.

Sau khi d4 Trinh lanh dao, don vi mudn chinh stra thi thuc hién giri yéu cau dinh chinh.
Thao tac thyc hién nhu phan Yéu cau dinh chinh.

2.2.3. Trinh ldnh dao

Sau khi da nhap li€u xong bdo cao thuyét minh, ngudi dung thuc hién trinh 1anh dao dé
duyé¢t bao cdo trudce khi gui 1én don vi giao.

Bude 1: Chon bao cdo can trinh tir danh sach bao céo, chon “Trinh lanh dao” dé guri bao

c40 dén lanh dao, hé thong hién thi:

[
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THONG THONG TIN BAO CAO CHINH PHU

Danh sach nhap liéu

+ 0 8 &

o vi béo cio Ché dd bao céo
IChinh phix o xv  Thang tur02/2017 trién khai g -
Danh séach bao cao @‘Tr‘mh lanh dao
O M3 bigu mau Tén bigu mau Trang thai Ky dir liéu Ngay bat dau Ngay keét thiic Ngay m& Ngay déng Thao téc
W Tio2 BAO CAO VE TINH HINH, KET QUA THUC HIEN KIEM SOAT THU  Blang nhap liéu/téng Quy 1-2020 15/01/2020 14/04/2020 24/04/2020 31/05/2020 7
TUC HANH CHINH hap
O VRCRIKSTT BAQ CAQ VE TiNH HINH, KET QUATHUC HIEN KIEM SOAT THO DEgizo Quy 12020 15/01/2020 15/03/2020 13/04/2020 30406/2020 7

TUC HANH CHINH

« <> >

Hodc an vao nat Nhap liéu Z 3é xem bao céo va chon “Trinh 1anh dao” dé gtri bao céo
dén lanh dao:

HE THONG THONG TIN BAO CAO CHINH PHU

o —
o Nhap liéu bao cao B
a () BAO CAO VE TINH HINH, KET QUA THU'C HIEN KIEM SOAT THU TYC HANH CHINH/ Ky béo cao: Quy 1/2020
+ Muc luc © Trogilp % Lignkérssligu
a T‘!NH HINH, KET QUA KIEM SOAT THO TUC HANH s
4 cHiNg L TINH HINH, KET QUA KIEM SOAT THU TUC HANH CHINH
1. Dénh gid the ddng TTHC. 1. Diinb gié tic 3ag TTHC
2 Thim dinh, thim tra TTHC trong I13p 82 nghi x3y dung
va du 3n, du thio VBOPPL Ma HTML g

3. vé céng bé, céng khai TTHC

4. & finh hinh, ket qud gidi quyd TTHC

Kigu - | Binhdang - | Phing - | Coehis - A- B-
5.4 tidp nhan va ¥ Iy phan dnh, kién nghi v& TTHC
8. V& 13 seét, don gidn héa TTHG 'VBQPPL thuge tham quyén ban hanh cia Gudc hdi: ${1a_4}
4 7. vk trdn knai co cné mét cira, mét cira ién théng VEQFPL thuje thim quyén ban hanh cia Uy ban thiéng vy Quéc hii: ${12_8)
4 71 Tinn it e e ki e i gt VBGFFL thudc thim quyén ban hinh cia Chinh phi: ${1_8}
¥ B12018/NB-CP VBGPPL thudc thim quyén ban hanh ciia Thi tiréng chinh phi: ${1a_10}
711, Géng the o a0 v iridn knai thus Hien VBGPPL thude thim quyén ban hinh cia B3 trséng, Thi tnséng co quan ngang B3: ${12_12)
+ 722 Binhgié nhitng kb khin, witng méc, thn i, VBQFPL thudc thim quyén ban hinh cia Hai dbng nhin din: $(1b_6}
¥ han ché trong qué trinh tridn khai nhigm vu 'VBQPPL thugc thim quyén ban hanh cia Uy ban nhan din cip tinh: ${1b_4} -
2.1. Hhd khin vudng méc xudt phat i cde quy
Ginh clia Nghi Ginh 81/2018/NB-CP:
2.2, Knd khiin, vudng mic trong vige 1§ chirs thye R . L ) )
hién Nghi Ginh B1/2018INB-CP: 2. Thém dinh, thim tra TTHC trong lip d nghi xiy dyng vi dy in, dy thio VBQPPL
# 2 V& céng tic truydn théng hd tro hoat déng kiém sost ME HTML -
4 TTHC
2.1 Céc hinh thirs cu thé 8 thus hién 82 quan trit,
tuyénktmyrén phé bidn chd trrong, ehinh sdsh. phap Kiéu .| Binhdang - | Phéng L cEei -] A- B-
ludt vé k5dm sadt TTHC, odi odeh TTHE =

Waiting for cache...

o

Bwéc 2: Chon Pong ¥ dé xac nhén trinh 1dnh dao. Hé théng bao “Trinh ldnh dao thanh
cong”.
3. Yéu chu dinh chinh

MG ta: sau khi cép trén da duyét bao cao, don vi thuc hién phat sinh nhu cau thay d6i/ dinh

chinh thi thuc hién nhu sau:

Bude 1: Dang nhap website chon chirc nang “Theo doi trang thai bao cdo”:

[
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Budc 2: Cung cap cac thong tin tim kiém dé tim bdo cdo muodn guri yéu cau dinh chinh:

- Ché d6 bao cao
- Béocao

- Loai bao cao

- Don vi bao cao
- Trang thai

Hé théng hién thi:

n Theo dbi trang théi bdo cdo

s
Q
* T

hong tur 0272017

~Chon todn b

Danh séch bbo cho

MA bifu mu Tén bidu mba

BA_XA_Tien hioty e gl g
Quydt B g NAA SN Wl B
]

~Chon bio cho- ~Chon todn b
B30 che 43 duge gin
0 «
Traeg thél Nghy bt du Nghy két thic Oon vi glao Ky o0 igw Ngdy thye hijn Thao tic
Boclo @ duox 240072020 02020 Huydn Brh Quy 42019 2400200 » o
g Onan

Budce 3: Chonicon # : Yéu cau dinh chinh tai bdo cdo muon guri yéu ciu dinh chinh.

Heé thong hién thi thong béo:

Ban c6 mudn thyc hién thao tac nay?

Buwéc 4: Chon “Pong ¥ dé thyc hién giri yéu cau dinh chinh. Hé thng thong bao giri yéu

cau dinh chinh thanh cong.

Sau khi cap trén duyét “Yéu cau dinh chinh”, don vi co6 thé stra lai bdo cao.

HO TRQ: 02763 821949
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4.  Guri bao cao voi tai khoan gui bao cao

Sau khi bao c4do duogc trinh 1anh dao, don vi thyc hién bdo cdo can thyc hi¢n giri bao céo
ve don vi giao bao cdo.

Budc 1: BDang nhap website, chon chirc ndng Nghiép vu >> Giri bao cao

o MNghigpvy .
Giri bdo cdo
g 2
+ Thess b trgeg thii bée cio oA (g tode b «  ~Chgn tedn bi-
~Chin todn b= «  Dirinh sk dpe v
Danh sich béo cie 4 & A

Mibumbu  Tenbifumdu  Trangthdi  NgiybStddu Mgiykitthic Convigiae Kyolbe  Ngiythychin  Thaotic

Khding of o iy

Bwéc 2: Cung cip thong tin dé chon bao cdo mubn giri gom:
- Ché dd béo cdo
- Béocdo
- Loai bao cao
- Don vi bao cao
- Trang thai

Heé thng hién thi nhu sau:

[
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Giri héo cdo Budc 2 — X e |

Ché 36 bo céo Bdo céo Bon vi giao Trang thé

p
~Chon toan ba— v —Chon toan bé- BUJO’C 1 —Chon todn ba- v Béo cao 43 dugrc duygt ~
93 winh iEnh dao

Danh sach bao cao

" Béo cdo da dugc duyét

O Mabigu méu Tén bigu méu Trang thai Ngay bit déu Ngay két thic Don vi giao Ky di ligu Ngay thyc hign Thao téc

Knng c6 di igu

Chon vao bao cao can gui va chon Gui bao céo
Budce 3: Chon « dé xem bdo céo tryc tuyén hodc “Tai xudng” dé xem tai may local trude
khi Gtri/ Ttr cho1 bao cao.

Hé thong hién thi:

© 5A_XA_Két qua xtr ly phan anh, ki€n nghi (PAKN) vé quy dinh hanh chinh / Ky dir liéu: Quy 4/2019
A Canh béo I8

Q  Nhap tir kho4 tim kiém.

S8 PAKN v quy dinh hanh chinh dugc tiép

Két qua xir Iy PAKN vé quy dinh hanh chinh
nhdn (bao gdm ky truéc chuyén qua)

Chiara Daxirly Pang xir ly
Diing tai cong
Chi Chia theo thdi diém
Tén chi tiéu Chia theo ndi dung PAKN Chiara khai két qua
myc Téng S5 PAKN vé tiép nhén
S8 PAKN vé ndi dung Téng Téng xir ly
56 hanh vi hanh 56 PAKN vé Tiépnh@n Ky truéc S5 PAKN vé S6 PAKN v& ndi
quy dinh hanh chinh 56 58 PAKN vé ndi dung s6
chinh hanh vi hanh méitrong  chuyén hanh vi hanh dung quy dinh
quy dinh hanh chinh
chinh ky qua chinh hanh chinh
1 2 3 4 5 6 7 8 9 10 1 12 13 14
1 Téng cong 90 0 90 0 32 12 14 30 90 0 0
2 Khenthudng 90 90 32 12 14 30 90
3 Baotrgxahoi 0
4 Vanhéacosd 0
5 Dién 0
6  Chimg thyc 0

Budc 4: Co 2 truong hop:
- Néu Giri bao céo, chuyén sang budc 5.
- Néu Tir chéi bao cao, chuyén sang budc 7.

A Ky sé

Budc 5: Chon “Ky s6” vao bao cdo bang cach chon

[
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55 lurging lao ddng, diém phuc vy, san lugng, doanh thu dich vu buu chinh trén dia ban tinh/thanh phé try thudc Trung wong (QUY) / Ky dir liéu: Quy 3/2022 / DNBC 1 n
Q Nhdp tif khod tim kiém... @ Téptndinh kém(0) | KyssBCY ™ @
Lao déng cila DNBC 55 Iwgng diém phuc wu buu chinh
Trong d6,
i . - iz TECE & . Sl §i | Doanhthudich 54 tién ndp NSNN )
Thi tw Bia ban M5 Téng sé lao hop ding ding nif R - DigmBD D:‘““';.‘:’:':‘ Sén lurgng thr di ':,k'l'a:";gm ::';w(':'i:h °::';"—;%“g] Ghi chi
déng (ngéi) | théihantir | trong Téng v ally VHX s 2
1 nam g 8 =<
lén
1 2 3 4 3 L[] 7 -] 9 0 1 12 13 14 15
, ~ 1A A ’ A
Chon ky dir li¢u dé Ky so
PES . r -
Chon Mau ky Mac dinh w
. % Taf
Anh chilr ky s&
]
i
T
I
- . » o o t] - 2 o - t]
. = b - - - '
Macdinh ~ [] Anngayky [] Antdchic [] A ky [] Ancoguan [] Anchicdanh

B Kjtheotoads | B Kydi lidu

Ghi chii: hién tai hé thong chi hé tro ky sé ciia Ban co yéu chinh phii va ciia VNPT

Buwéc 6: Chon Guri bao cdo, hé thdng thong bao yéu cau xac nhan giri nhu sau:

“ '
ﬂ Giri bido cio Bt &8 s Buge Pajee B e fry ¥
e (B
qQ EhE A5 b "
* Thlorgg ter SF0A T - —Chgn s cho— - —E g bode b -
o v bl il T Ehl
—Ehgn tean - - B erinh Mok dgs
Danh sich bdo cho A Thi muting 3 Tir gk L Ay
= Ml by mdu Tin bisu miu Trang thai Mighy bt ddu Mpbyhftthic  Donwigee  Kyerifu Mgy 1Bnie hign Thaes Lt
= " .
B LT T e——— Bl erinih Wnh dpo 0102020 IR0 T':cﬂﬂm Chury 4201 i herlpoera] w
A il gy (PN wll quy Sinhy =
“dnh chirh

Chon Pong y dé thuc hién Gui bao cao. Hé thong thong bao Giri bio cdo thanh cong.

[
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Quy trinh két thuc.
Buwéc 7: Hé théng hién thi:

Nhép nhan xét X

Nhap nhan xét

e

Nhap nhan xét va thyc hién Luu, hé thong thong bao:

Ban co mudn thure hign thao tac nay?

Chon Pdng y, hé thdng thyuc hién thdng béo Tur chéi bao céo thanh cong.

[
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