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A. HUONG DAN SU DUNG TREN TRINH DUYET WEB.
I. Thuc hién cai dat eGov Extension.
Dé sir dung ky s6 Nghi dinh 30 bo sung va cac tinh nang méi, nguoi
ding bat budc phai cai dat eGov Extension phién ban 1.0.2020.1240.
Buoc 1.
Sau khi dang nhap vao phan mém, nguoi dung ra chudt 1én géc trén bén
tay phai. O vi tri tén nguoi dung s& bat ra mot bang, ngudi dung chon vao Cai
extention

& Bkav eGovernment x + o = X

& C @ egovsotttt.tayninh.gov.an or it ?ﬂ [ o H

56 Thong tin va Truyén tho... @

ﬁ XU Iy vdin ban Van ban Tim ki€ém -
El . N
[ W van ban chd xir Iy s/21 Trich y&u S8 KH 56 dén Ngudi tao Ngay tao Ngay nhan 1 <& Cai Extension

» i Van ban dang du thao =1 CKS - truyén dat y ki€n chi dao cia T... 2483/VP-KGVX 2541 Ngu\/én Tan Bic 23/04/2021 23/04/2021 . 5 h
2= Xem cd nhd
@ Van ban theo di hdi bio V& viéc md Idp ndm 2021 01/KH-TTGD... 2403 Nguy@n Tan Biic 14/04/2021 15/04/207 e - s
= Xem o8 vifa
@ Vin ban dang theo dai /5 V& viéc chung tay cham séc, giup dd nan ... thu kéu goi 2182 Ng = om0
N\ = = em Co lon
b+ @ VEn ban théng bdo V/v théing béa théng tin cho vay d& mua, ... 644/SXD-QL... 1807 N¢ Cho n C al
¥
b @ Van ban mdi két thic | i NG | trién khai thuc hién dam bac ... 1450/VP-KGVX 1490 Te - @  Xem trirdc bén dudi
v @ VAn ban dudc ty quyBn xir Iy V& vigc sif dung chiic ndng quét md QR C... 164/CAT-QLHC 1641 Mg EXtentI On @ xem tnsgc bén phai
# Van ban ly quygn vifa xif I [F=EEET Trién khai phan m8m eGov ch... 686/UBND 1488 Ta Calll Wi US/US/2UZL 1UjUS/2u2l e @ inxem tnsse
@ Van ban chd phat hanh Trién khai nhiém vu Chinh phd, Thi tugn...  640/UBND-K... 1390 Kigu Cong Minh  04/03/2021 05/03/2021
N = @ Baoving
¥ H6 so cong vic — R BRI e e oo .. S PR, s
“ L LTEl . )
> Ml HBsocdnhdn @ ks - truy®n dat  ki€n chi dao ciia Thuding truc Tinh dy V& huéing ifing Cudc thi “Séna kign vi cdng dBng”™- Lan thir v O pang xust
N i 6 Adminstrator Administrator
I | HOsdchiasé

Tém tat thdng tin vén ban

. o Bkav Cuing
¥ kién xr Iy: lic

Loai vin ban: V&n ban dén Linh vye: o Bkav Dam
S6 ki higu: 2483/VP-KGVX Két qua x7 Iy
N ky: Nusi Xt I o Bkay Tien

cudi:
Nai ahdn: o B3m 3 Dng
hitps://egovsotttttayninhgovm/e &

£ Type here to search

Buwoc 2:
Chon Tai vé Plugin (H8 trg: NP 30) dé tai vé Extention moi nhat

© Bkav eGovernment x  + o - X
& C @ egovsotttt.tayninh.gov.vn/# or ?n ® 6 » e :

22 hoat dong

LIEN HE GAN DAY

e Kiu Cdng Minh .
o Vuong Duy Thanh .
e Truong Van Hai

o Nguyén Thi Kim H3

@ cviu o vnn Tien

o Nguyén Tr3n Thanh Son ®

Kich hoat Bkav eGov Extension

Kich hoat Bkav eGov Extension theo cac buwéc sau
Trudc tién, tai vé Bkav eGov Plugin

. C

NHOM

Tai vé Plugin -
LIEN HE KHAC

o Administrator Administrator

Chon Tai vé Plugin (H tro
ND 30)

2:28PM
ANWBD NG y B

L Type here to search




Buwoc 3:

Giai nén tép tin vira tai vé va chon tap tin setup.exe dé tién hanh cai dat

|2] = | newPlugin-23122020 (3) — (| =

Home Share Wieww

“— gl o = Dow.. » newPlugin-23122... - [oF] S Search newPlugin-2

.

-~ MName Date modified

## Cuick access
B Desktop
“ Downloads

|E:-'] Documents

il setup.exe 11172021 4:41 P

= | Pictures

@ This PC

RNy

eGow

Hinh Cén dac
B Videos

Falo Received Fi

o Onelrive

E This PC
"8 3D Objects
I Desktop

[ Maciimnents

1 itern

I 020
3122020 ...

Type

Applicat

‘ﬂ Setup - Egov Extension wversion 1.0.2020.1234 —

sSelect Destination Location
Where should Egov Extension be installed?

Setup will install Egow Extension into the following falder.

Ta continue, dick Mext. If you would like to select a different folder, didk Browse.

ration\Egow Extension Browse...

Chon Next

At least 53.7 MB of free disk space is reguired.

I Mext = I Cancel
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ﬁ' Setup - Egov Extension version 1.0.2020.1234 —

Ready to Install
Setup is now ready to beqin installing Egov Extension on your computer,

Click Install to continue with the installation, or dick Badk if yvou want to review or
change any settings.

Destination location:
C:\Program Files (x88)\Bkav Corporation\Egov Extension

Chon Install

< Back I Install i I Cancel

ﬁEﬂ Setup - Egov Extension version 1.0.2020.1234 —

Completing the Egov Extension
Setup Wizard

Setup has finished installing Egov Extension on your computer.

Click Finish to exit Setup,

Chon Finish dé két
thic qua trinh cai dat

| Finish |




Buwoc 4:
Sau khi cai dat Extention méi, ta di chuyén chuét vao Ho tén sau do click
chon Thiét Igp nhu hinh

* & C O GE»@ : .
Il Site Web mang hay » Reading list Ch(_)n Thlét If:ip

R Thigt lap I
) LIEl o, - ;
an Han gii¥ Han téng e <2 Cai Extension
] ¢
= Xem cf vira
e = Xem od ldn
e ®  Xem truéc bén dudi
e @  Xem trudc bén phai
e @  An xem trude
| O Bio vang
LIE| .
O Ding xust

ﬁ Administrator Administrator
Buoc 5.
Thuc hién chon Thiét lap chung = Phién ban méi (hé tro ky s6 NP
30) - Click Update

Thiét 1ap ca nhan

Ed Khdng hién thi Luu S8 khi két thic van ban.
Thing tin cd nhan L . o
[ Wi cac viin ban dang md cho phién lam vidc ke tigp.
Boi mit khdu [ Ludn hign thi giao dién DAy Bi khi md vin ban xr Iy.
Thiét I3t dat lai mat 4 o
Chon Thiet 1ap chung e
C&u hinh chiy A TIEn i pnan £0Nng GUI KNl Dan giao van ban.

C5u hinh y quyEn 4 Hién thi giao dién nhip ¥ kign khi chuyén vin b

[CJ Hién thi giao dién ban gizo khi chon hudng chuy Ch~Qn Ph I?n ,t)an mo’l
Trung t3m Théng bdo sir dung Plugin (h6 tl’()’ ky Sﬁ ND 30)

- P -
Thiét I3p Chung @ phién ban mdi (h trg ky s8 ND 30) I Phién ban cii (y&u cdu cdi dat extension trinh duyét)

Quan If hidt by Thi€t [ap tim kiém

Chi tim kiém v&n ban cd tham gia x( ly.

A A
Vi tri hién thi tém tit van ban Ch(_)n Ci.lp nhi.lt
Nii dung thing tin van ban trén danh séch

(O Hién thi chi tigt vin ban @ Hién thi tom t3t vin ban 3

Trung cau y kién

Théng tin phi&n ban




Buoc 6.
Hop thoai Théng bao xuat hién, ngudi ding thuc hién Cap nhat dé tai
lai phan mém

TR 2 u T

Théng bao! |

Chon Cap nhat

M{t so thiét 1ap yéu cau phai reload lai hé thdéng. Ban cé my .elo...

Cap nhat Bdng

Luu ¥: Sau khi cai Extension thanh c6ng, khi thuc hién mé truc tiép
van ban s& xuat hién hop thoai (nhue hinh) = Ta thuc hién check vao o “Luén
cho phép....” = Click chon Mé BkavEgovExtensionSocket.exe
I

Click chon

Md BkavEgovExtensionSocket.exe? 2

https://egovsotttt.tayninh.gov.vn mudn mé (ng dung nay.

1 I-D Ludn cho phép egovsotttt.tayninh.gov.vn md loai dudng lién két nay trong & Ung lién két

|
Ma BkavEgovExtensionSocket.exe m

Click chon —
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I1. C4u hinh ky s6 sao y, phu luc tap tin dinh kém
1. Cau hinh ky sb sao y vin ban

Cap nhét chif ky s6 Nhap tén
cau hinh
I

Tén cdu hinh K? 530y

Ky s6 di dong

55 dign thoa Nhap tl‘I
C&u hinh vi trf d&t chit ky can tim
@B&ntr&n |
Tif cén tim Cgentrsi[ CONG HOA TOBén phai Nhﬁp Vi tri chen
O Bn duri théng tin ky sao y
Céau hinh khac
Offset) 10 Offsaty 15
Chigu réng i} Chigu cao i}
Logi tim kigm d‘)T’im tir diu ) Tim tir cudi I N
Chén con déu O Chén s& phat hanh O Chén Ngay phat hinh Ch()n IO@—' tim
Loai ky Chén thing phat hanh O Chén ndm phat hanh O Ky nhiy kiém, |0ai ky, tick
i phy luc® Kj saoy xac thuc TSA

[ Hign thi théng tin cia chirng ther s&
() Hign thi ¥ kign
B Xac thure d3u théi gian TSA

http://tsa.ca.gov.vn

Luu y:

# Vj tri chén théng tin ky sao y ( OffsetX,OffsetY )la vi tri twong doi tiy
theo do dai thdng tin cua don vi khi thuc hién ky.

# Bat bugc theec hién tick vao Xac thyc ddu thoi gian TSA va nhdp link
dia chi phai chinh xac http://tsa.ca.gov.vn khi thec hién cdu hinh ky sao y.



2. Cau hinh ky sé phu luc tap tin dinh kém vin ban

Cép nhat chir ky s6

Tén cau hinh

Ky s6 di dong

55 dién thoa

Cé&u hinh vi tri dat chr ky

Tir cdn tim

9

Nhap tén

Ky phu luc

Cau hinh khac

OffsetX

Chigu ring

Loai tim kigm

Loai ky

Luu y:

tim
@ B&n trén
O 8t wsi| PHU LUC L= 6en phai
) Bén dudi
10 Offsety 10 1
U Chigu czo U

® Tim virddu O Tim tir cudi

() Chén con ddu ) Chén s& phat hanh O Chén Ngay phat hanh
() Chén thang phat hanh O Chén ndm phat hanh O Ky nhay
® Ky phu luc O Ky sao y

[ Hi&n thi théing tin cia chirng thur &

[ Hign thi y kign

Xac thwe dau thai gian TSA

http://tsa.ca.gov.vn

cau hinh

Nhap tir can

Nhap vi tri
chen thong tin
Ky sao y

Chon loai tim
kiém, loai ky, tick
xac thuc TSA

4 V/j tri chén thong tin ky phu luc ( OffsetX,OffsetY )Ia vi tri turong doi
tity theo d¢ dai thong tin cua don vi khi thuc hién ky.
4 Bt bugc thyc hién tick vao Xac thuc ddu thei gian TSA va nhdp link

dia chi phai chinh xac http://tsa.ca.gov.vn khi thec hién cdu hinh ky sao y.
3. Hwéng dan thuc hién ky sé

Buwoc 1.

Sau khi Lanh dao co quan di thuc hién ky sé dién tir van ban va chuyén
Xubng vi tri Vin thw. Vin thw s& thuc hién viéc mé vin ban = Chon mo tap
tin da dugc ky s6 thuong c6 dinh dang ****_Signed.pdf dé thuc hién kiém tra

thong tin



Trich yéu (VB TEST) Kiém tra chit ki s& NE 30

¥ kin xir I
Chan my

S/ky higu *

M@ tap tin Lanh dao d3

[

@ FEPINHKEM  SaTzin o P S
ky s6 dé kiém tra
[3) test ki so DOCYX - 23 KB “
[5) 1_Phu luc 2 DOC - 51 K8 E ]
[ Thang bao mo lop-dot1-2021 Signed PDF - 320 KB -+
PDF - 211 KB k: |

[ test ki so_Signed

BE B @

‘|

Buwotc 2:

Tiép dén, ra chudt vao muc Chuyén , chon vao Luwu sé va phat hanh

Buorc 3:

Luu 55 wa phat hanh |

4 ChuyEn  &F Binh kém - M iz i W o2t thc (5
#*  Trinh LE3nh dao phang Chon Lwu 56 Vé
“#  Trinh L3nh Eao Trumng £3m pha't hénh
*  Chuyén ngudi khdi tao: Nguyén Hoang Tar nguyen)

*  Chuyén ngudi gifi: Nguyin Hoang Tan (ta  guyen)

Sau khi chon vao Luru sé va phat hanh = Nhap thong tin van ban can
phat hanh vao S6 van ban > Chon Ky va Phat hanh dé thuc hién ky s vin

ban va phat hanh cho cac don vi.

Phat hanh van ban

S& vdn ban S8 Wan ban i TT_Hanh chinh

Moi nh3n
Tén oo quan

BHXH cic huyén, thanh phd trong tinh

Noi nhan trong don vi

Nhan théng bao

(Chor c3 nhdn, don vi nhdn bdn saa)

(Chor chidc v vd phong ban nhdn ban sao)

Co gl kém ban gidy theo ban dién b

L7}

CQ ban hanh

Trung t3m Giam sat, digu hanh K

S8/ ky higu * 16,/ TTESEOH Ngay ban hanh 31/03/2021
B85 mat Thiring Han hdi bao : - 3
Email nh3n Ngui ky Pham Thi Thu Van - vanptt -

S.ban [ s.trang i

Noi luw ban gfc Trung tim Gidm s3t. digu hanh K

Danh sdch nhén vdn ban

Bio h Thi x& Trang Bang tinh Ty Ninh Nhan ban chinh (o fF ching)
B Zn Cu tinh T3y Ninh §
— . -~ Luu VT Chon file
(=51 i huyén G& Dau tinh Ty Minh
B&c hiSm x3 hai Thi x3 Hda Thanh tinh T3y Ninh - S& Théng tin va Truy@n théng Chon file

MNgi nhan trong don vi

Chon Ky va Phat
hanh

Mhin théng bio

-

Buoc 4:

Pén budc nay Vin thu lya chon can than céc tap tin can ky sé va luu ¥
a. Ky sé Bdn géc: thuc hién ky sb vin ban chinh c6 chit ky s6 caa Lanh
dao, Vin thw s& thuc hién chon cac ky sé: Sé, ngay, thang, méc don vi cho

van ban chinh.
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b. Ky sé Phu luc: chi thyc hién khi c6 tap tin phu luc kém theo 1a mét
tap tin roi khong c6 trong van ban chinh (Trong trirong hop da c6 noi dung Phu
luc trong ban chinh thi khdng can thuc hién tinh ning ky s6 Phu luc).

Théng tin sau khi ky s6 Phu luc thanh cong bao gom:

£ Thong tin nam goc trén bén phai caa tap tin Phu luc

£ Thong tin hién thi: Sé: + Sé vin ban/dinh dgng cia vin ban chinh;
ngay thuec hién ky sé, thei gian thec hign ky.

Vi du: “ S6:16/TTGSPH; 31/03/2021; 09:20:24 »

S6: 16/TTGSPH; 31/03/2021: 09:20:24

PHU LUC

VAN BAN TEST

Minh hoa ky s Phu luc tdp tin dinh kém

c. Ky sé Ban sao (SAO Y): chi thuc hién ky sé Bdn sao trong truong hop
van ban can phat hanh 1a van ban gidy. Nguoi ding thuc hién quét(scan) vin
ban gidy thanh tap tin *.pdf sau d6 dua 1én phan mém eGov va thuc hién ky s6
Bdn sao phat hanh.

Thong tin sau khi ky s6 Ban sao thanh cong bao gom:

£ Thong tin nam goc trén bén phai caa tap tin Phu luc

£ Thong tin hién thi: S40 ¥; Pon vi thuc hign ky sao y; Ngay ky sao
y; Thoi gian ky sao y.

Vi du: ” SAO Y; S¢ Thong tin va Truyén Thong Tay Ninh;
31/03/2021; 09:20:24 ”

SAO Y: S¢ Thong tin va Truyén théng Tay Ninh: 31/03/2021; 09:20:24
SO THONG TIN VA TRUYEN THONG TAYNINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GIAM SAT, PIEU HANH KINH TE, Poc lap - Tw do - Hanh phiic
XA HOI TAP TRUNG

Minh hoa ky s6 SAO Y tir vin bdn gidy trén eGov



Ky so dien tr

“ i

Thuc hién chon cac
chit ky s6 phil hop

Ky sacy
Ky phu luc

[ cies Ther ky

(]} Ky mdc PG Van
Ky 56 mdc_ Giam déc

[l k§ chan thing

[ ky méc d6i trurgng Ky chén 5§

O Ky mdc PGE Thanh Ky chén Mgay ]

Chon tép can ky
—

[ Chon t5t ca Ban géc Phy lyc Bin =20
O test ki so.docx ]
1_Phu luc Z.doc (@] ® (@] ]
Thong bao mo lop-dot1-2021_Signed.pdf (@] (@] [C]

test ki so_Signed.pdf

Chon céc tap tin can ky s6
Ban goc, Phu luc, Ban sao

X0a oy wu sau mn my

Buwoc 5:

Sau khi lya chon céc tap tin tuong tng can ky sé Vin thw chon vao Xem
truéc dé xem truoc két qua thuc hién ky sé trude khi phét hanh. Sau khi click
Xem trwdc hop thoai yéu cau chon Thong tin thiét bi ky s6 xuat hién = Chon
théng tin chimg thu s6 con hiéu luc > Click OK dé tiép tuc = Thuc hién nhap
mat khau thiét bi ky s6 néu phan mém yéu cau = Click OK dé két thic qua
trinh ky s céc tap tin van ban.

Windows Security 4
Confirm Certificate
Thoi gian con hiéu

Confirm this certificate by clicking OK. If this is | , A
luc cua thiét bi ky so6

certificate, click Cancel.

Pao Quang Phic

Issuer: Co quan chung thuc so Chinh phy r

Valid From: 8/27/2019 to 8/25/2024 I r

Click here to view certificate properties

(9].4 Cancel

Lueu ¥ phan mém sé khong thé thyec hién ky so khi chitng thie sé da hét
hiéu lyc.
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Buoc 6:

Sau khi ky s6 thanh cong, ta s& c6 3 mau xem trudc cua 3 tap tin véi mau
nhu sau :

a. Ky s6 Ban géc

Ky s6 dién tr o

=  24616350-b26-4b36-997c-2a8e879%c...

hodc 6ng Dao Quang Phuc (0937.117.128) dé duoc hd tro, huéng dan.

Tran trong ./.

GIAM POC

Noi nhin:
- Nhur trén;

=  2b34eec9-0a28-4aba-88dc-fffd57cf7b9%b

Hinh ky minh hoa ky sé Bdn géc thanh cong
b. Ky s6 Ban sao

Ky s& dién tr (2]

2b34eec9-0a28-4aba-88dc-fffd57cf7b9b

SAO Y: S& Thng tin va Truyén théng Tay Ninh: 31/03/2021; 09:20:24
S0 THONG TIN VA TRUYEN THO YT - , MONGHIAVILT NAM
TRUNG TAM GIAM SAT, DIEU HANH KINH TE, Die lp - Ty do - Hanh phie
XA HOI TAP TRUNG

$6:09 /TTGSPH-HC Tay Ninh, ngay4  thdng 3 nam 2021
V/v théng bao chiéu sinh 16p én tip va thi cip
Chimg chi tmg dung CNTT co ban
dot 01 nam 2021.

Kinh giri: Quy, cor quan, don vi.

Hinh minh hoa ky sé Bdn sao thanh cong
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c. Ky s6 Phu luc

Ky s& dién tir (]

du kién mo 16p én tip va thi cip chirng chi img dung edng nghé thing
tin co’ ban nhur sau: .

S6: 16/TTGSDH: 31/03/2021; 09:20:24

PHU LUC

VAN BAN TEST

Liu y: Hinh thirc bao cdo: Lap thanh van ban va tép dir liéu dién tir
dinh dang bang tinh Excel, font chir Times New Roman, ¢& chir 12; gui
vao dia chi email: songoaivu@tayninh.gov.vn

Ky han bao cao 6 thang tinh tir ngay 01/01 dén ngay 30/6; ngay gui
bao cao chiam nhat 1a trirdc ngady 15/7 hing ndm.

K3 han hin ndn A thina cnAil ndm tinh tir nedw 0107 A3n nedue 21717

| =3 -

Hinh minh hoa ky sé Phu luc thanh cong

Sau khi thuc hién Xem truwéc Ky sé thanh cong > Vin thw thuc hién
click Chuyén dé phat hanh.

Luwu y: Dé tang ty 1é thanh cdng khi thuec hién ky sé can thuc hién cac
yéUu c4u sau:

% Thyee hién soan thdo vin ban bang phan mém Microsoft Office 2013
(*.docx) tré vé sau.

% DOi Vdi Cac tdp tin vin bdan dinh kém trinh lanh dao ky sé duyét van
bén phdt hanh, cac don vi thuc hién dat tén tap tin khong dau, ngi dung mang
tinh goi y va khdng qua 150 ky tz (Vi du: CV_Noi dung goi y.docx).
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I11. Hwéng din sir dung tinh niing kiém tra tinh trang xir Iy viin ban lién
thdng sau khi phat hanh.

Dé thyuc hién kiém tra tinh trang xt Iy van ban sau khi phét hanh, nguoi
ding tién hanh tim kiém dén vin ban da phat hanh bang cac thong tin nhu trich
yéu, s6 ky hiéu,... Sau khi tim duoc vin ban ta Click vao tinh ning Tinh trang
bén phai cua tép van ban (nhw hinh bén duon)

@ onhkem~  Megnim  “vehathich  vmels Bcpoha & IThéngbso.,  WGkykin. Slwsd,  Khécw

i/

B Lo trir b s

(& THONG TIM VAN BAN

Trich yéu & vigc trang bi may quét tic 46 cao phuc vu chirng thue ban sao dién tr d€ thuc hién DVC truc tuyén va s& héa ket qua gidi quyét TTHC
£
¥ kifin it b S8lki higu= | 4TO/STTTT-TTGSDH -
Chon mbu y
@ FEpimakEM a7

[®) Tham muu thiét bi phuc vu s& hda va chimg thuc dién tir DOC - 56 KB M L =@

[y Tham muu thiét bi phuc vu s& hda va chimg thuc dién tir_Signed PDF - 281 KB 4 L =
TIEN B LIEN THONG  Thu hai van ban Thay thé van ban G

Mdi nhan Han hii bao Trang thai Chifc néng

54 Tai chinh D43 gui Tinh trang
Wi&n phéng UBND Tinh Ty Ninh D3 gui Tinh trang

£, TIEN BO XULY
e Ta C8m Nhién Gii § kign 14:30 31/03
Phat hanh van ban:
5§ ki higu: 470/STTTT-TTGSEH
Mai nhén: 53 Tai chinh
Mai nhan: V3n phéng UBND Tinh Tdy Ninh
Théng bdo: Trung tdm Gidm sat, diu hanh KTXH tdp trung

Sau khi chon vao ta s& xem dugc thdng tin vé tinh trang xir Iy cia van
ban ¢ don vi nhan dang xtr Iy dén dau(hink bén dudi)

Tinh trang lién théng @

Daon vi xir Iy Wan phang UBND tinh

Tién dd x(r Iy vdn ban
Van phang UBND tinh

© Ngudi x(7 If chinh: V&n thur dén dia phurong DA tiép nhén 06:59:57
¥ kign ngudi xi 1¥ chinh: Ngudi ti€p nhan: Van thu dén dia
phurong
01/04/2021

Van phang UBND tinh
@ Ngudi xir If chinh: L& Khdc Lac Pang xu Iy 06:59:57
¥ kién ngudi xir 1¥ chinh: Vn ban dang x(r Iy bdi: L Khic Léc

01/04/2021
Van phéing UBND tinh
€ Ngudi xi7 If chinh: Nguyén Hiing Tan Bang x Iy 08:00:32
¥ kign ngudi x 1§ chinh: Vin bén dang =i 1f bdi: Nguyén Hing
Tan
01/04/2021
»
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IV. Thuc hién du kién nei phat hanh khi soan thaoe viin ban

Tinh ning nay hd trg cho ngudi soan thao van ban cé thé chu dong thuc
hién lya chon noi ban hanh van ban. Khi vin ban dén vi tri van thu, van thu chi
thuc hién thao tac nhap thong tin luu van ban sau dé thuc hién ky va phat hanh
van ban ma khdng can phai chon noi ban hanh.

Pé thém du kién noi phat hanh vian ban, nguoi ding chon vao biéu tuong
Dw kién PH nhu hinh.

A chuyin & Binhkém - WKEtie W L nhip L b Khic -

Trich yéu a ﬁ

¥ kiin s b Bam vi
Chxn indu
Hinh thirc

Loai van ban

Han xir I O 95 khin

& FILE DINH KEM

Sau khi click Dwr kién PH, nguoi ding chon noi ban hanh = Click
chon Thém dw kién phat hanh

Phat hanh vén ban e
S0 van ban o €0 ban hanh o
Sl ky higu * - Mgay ban hanh 05/04/2021
B4 mat Thusting w Han hii bao o
Email nhan Mgurdi by -
Moi nhan S.ban [ s.trang 1 I
Iinn gdauac Moi hru ban goc o
7 SEYE &  plieshedehenbinnd—
v 50 X2y dung Mh&n ban chinh (=) ching)
‘/ 56 Van hda, The thao va Du lich v siviE
v' 50 Tur phép
S& T3i nguyén v Mi truting «  5a X3y dung
54 Tai chinh ¥ 5@ Vin héa, The thao va Du lich
56 Méng nghidp v& Phat tign ndng than -
- - »  SaTu phap
e e
(Chon & nhan, don w nhan ban saa) Mhan thong bao

(Chon chut v va phang ban nhan ban sag)

- -

Ca giri kém ban gidy theo ban dién b Thim durkiSn phit hank Bxing

V. Huwéng dan kiém tra tinh hop 18 ciia tép tin ky sé

Tinh nang nay gitip cho ngudi dung kiém tra tinh hop Ié ciia mot tap tin
van ban dén (tdp tin cd thuc hién ky so) lién thong trudce khi vian thu nhap théng
tin Xt 1y van ban hoic nguoi ding cd thé kiém tra tinh hop 18 cua bt ky vin
ban nao.
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Dé kiém tra tinh hop 18 cua tap tin vin ban ky sé ta thuc hién click chon
vao biéu tuong (nhur hinh bén dudi).

@onhem~ Mgenis Svphithanh Svmolas b capnha 1 I8 Théng bio...
W oy kien.. S Luusd. Khéc ~ A Luu b7 b so

(i) THONG TIN VAN BAN

Trich yéu V& viéc tham mu trién khai hé théng phang, chding, danh gid nguy cd lay nhiém dich Covid -19 trong
khu cdng nghiép T
a R . &
o ~ Tinh ning kiém tra tinh
¥ kién xirly SOk RC hop 1é coa tap tin ky sb
Chen mau P
@ FLEDINHKEM & T tat 3 0
[w) CV_tham muu trien khai PM Covid_02.4.2021 DOCX - 33 KB A4 I E
%) CV_tham muu trien khai PM Covid_02.4.2021_Signed PDF - 475 KB 7 i.l El

Sau khi click chon biéu tuong Kiém tra CKS thi s& bat 1&n mot bang
hién thi théng tin nhu sau:

1
Thong tin Chir
ky s hop 18

Kiém tra chir ky e

- [ KiBm tra chi ky (4)

4. ||| Chif ky 1: Ky béi Nguy&n Tan Duic y
4- [I7] Chit kyf s& hop I&
¢ b [ T3 liéu chua bi thay dai b khi duoc ky s8.
\\.] Chifng th s& cda ngudi ky hop I8 tai thai diém ky sé.
; 11| Chiig thy s c6 gan d3u théi gian hap 18,
T
L Nody ky: 04/05/2021 10:47:56
L] Thai gian kiém tra: 04/06/2021 14:04:27
[i.] Chif kyf 56 clia mdy chii gan d3u théi gian
4- | | Chif ky 2: Ky bai S6 Thong tin va Truyén théng
4- [I7] Chit kyf s& hop I&
¢ b L] T3 liéu chua bi thay dai b khi duoc ky sa.
|| Chwrng thir s& cia ngudi ky hop I8 tai thai diém ky s8.
5 L1] Chiig thy s c6 gan diu théi gian hap 18,
4. 1] Chi tigt
L Ngdy ky: 04/05/2021 11:27:22
L] Thei gian kiém tra: 04/06/2021 14:04:27
[\] Chi¥ kf 58 clia mdy chid gan d3u thdi gian

bdng

Luu y: Thdng tin mot vian ban hop 18 phai day du 3 thong tin sau:
& Tai liéu chuwea bi thay doi tir khi thuc hién ky sé.

4 Chuing thur so ciia nguroi kY hop 16 tai thoi diém ky sé

4 Chuing thur so ¢ gan ddu thoi gian hop 1é
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VI. Tinh niing Kiém tra thoi han chirng thw sé khi thuc hién ky sé

Tinh ning nay sé& kiém tra thoi han hiéu luc cua thiét bi ky sb cua ngudi
dung trude khi thue hién ky s6. Trong qué trinh thuc hién ky sé van ban, néu
thiét bi ky s6 hét han phan mém sé& xuat hién dong thong bao: “ C6 15i xay ra,
vui 1ong thir lai hodc b&o cho quan tri: Chir ky sé da hét han sir dung .

& C @ egovsotttt.tayninh.gov.vn/# Q W e H
S& Théng tin va Truyén thé... @ ‘:".'7 Zim b
ng
TR s e oain o LIEN HE GAN DAY
Phat hanh Ky s dién t
o Mai Thi Hng i
SGvinbin  (Chon chir ky .
o -
So/ky higu= | Ky GO (Test
D5 mét Ky Hidu Ky 35 [ HHOM
LIEN HE KHAC
@ srrisote simasiais
O oo
o Bav 23m
Phu luc e Bav
B test.docx
o Kiku Cén
Nh3n thong bd o Dim Hii Ding
(Chon cé nhin)
[ 2 KLY
. B Thong bao
= Ban ¢6 6 thong bao mdi.
X6a tép cli sau khi ky m 8 que L‘ Ding egovsotitttayninhgowvn
Close
i = 241PM
- + 200 3
® 2 H = = € 0O ANORD) N Ly B

Dé thuc hién ky sé nguoi ding can phai thuc hién gia han ching thu s6
hodc dang ky lai thiét bi méi.

Luu y: Dé gia han hodc ding ky méi chitng thue so don vi lién hé sé dién
thogi 0276.3813111 Phong Cong nghé nghé théng tin, Buru chinh vién thong —
S¢ Thong tin va Truyén thdng dé duoc hudng dan.



19

B. HUONG DAN SU DUNG TREN CAC THIET BI THONG MINH.

I. Cai dat app eGov.
Véi thiét bi chay hé diéu hanh Android nguoi ding vao cua hang CH

Play ’ , vai thiét bi chay hé diéu hanh iOS ngudi diing vao cira hang AppStore
@. Sau d6 tim tén phan mém véi t&n New eGov va tién hanh cai dat.

New eGov

Bkav Corporation Doanh nghiép

€ Tat ca moi ngudi

CHINH QUYEN DIEN TU

HE THONG XULY VAN BAN

(2]

O:
o:
o
O
nm

I1. Cau hinh ky sé qua sim

Tinh ning nay giup Lanh dao c6 thé thyc hién ky sé théng qua thé sim
gan trén cé4c thiét bi di dong théng minh (dién thoai, may tinh bdng c6 siz dung
sim).

Pé c6 thé thuc hién ky sd trén céac thiét bi di dong thong minh tai khoan
Lanh dao can thuc hién cau hinh ky sé sim trén giao dién web.

Buoc 1:

Nguoi dung di chuyén chudt vao Ho tén sau d6 chon Thiét lap

* & U GQE @ :

I Site Web mang hay » Reading list

it Kiéu Céng Minh

0 Thigt lap |

< Cai Extension

@n Han giir Han téng
Xem cd nho

€
€

Xem cd vira

€

Xem cd ldn
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Buwoc 2:

Click chon Cau hinh chir ky = Click Thém méi hoic click vao Sira
chit ky s6 ¢6 san cua Lanh dao

Thiét |ap ca nhan

Théng tin cd nhan -

STT Tén cau hinh Tir can tim Loai tim kiém Loai ky Vitri  Stra Xoa
D3I mét khau 1 P(  ic Phd giam déc Dudi 1én Chén anh Bén Sira Xda
dudi
A ;-
Thigt 13t dat lai mat knau 2 Them moil Gidm ddc Dudi I&n chén anh Sia Xéa
Adi

C8u hinh chi ky 1 PGD Hiing Phé gidm ddc Dudi 1&n Hoéc CI ick Sl':ra Sita  Xda

Cdu hinh dy quygn

4 CKS Difng Phd giam déc Dudi lén Chén anh Bén Sira Xda
Trung tdm Théng bao duti

5 GIAM BGC Gidm déc Dudi I&n chén anh B&n sira Xda
Thiét 1&p Chung dudi

Nhap s dién thoai va 6 Sé dién thoai cia muc Ky sé sim di dong

Cap nhat chir ky s&
Té&n cdu hinh Ky sim

Ky s& di dong

S5 dign thoai 84946537452 I
Cau hinh vi tri dat ch ky
O Bén trén Nhap 86 dién

Tir can tim © eenwai | GIAM DOC © Ban pha

® B&n dudi thOE}i Cﬁa Sim

C3au hinh khac

OffsetX 0 Offsety 0
Chigu réng 0 Chigu cao
Loai tim ki&m O Tim tir dau @ Tim b cudi

@ Chén con dau ' Chén s phat hanh ) Ch&n Ngay phat hanh

Loai ky ) Chén thang phat hanh ) Chén nam phat hanh ) Ky nhay
) Ky phu luc O Ky sao y

Buing din
Jud—

/—

\Alnu\én Tin Pire
[] Hi&n thi théng tin coa chiing thu s&

i s e

Xac thu'c dau thai gian TSA

http://tsa.ca.gov.vn

Lueu ¥: khi thuc hién ky sé qua sim can thyc hién céc luu ¥ sau:

# Bt bugc check vao Xéac thuc ddu thei gian TSA va nhdp chinh xac
dwong dan sau: http://tsa.ca.gov.vn
% S0 dién thoai phdi nhdp 1& 84+... (Vi du: 84946537542)



http://tsa.ca.gov.vn/
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I11. Thao tac thuc hién ky sé sim

Buwoc 1.

Thuc hién mé ang dung trén thiét bj va tién hanh nhap dudng dan eGov
cua don vi

)

CHINH QUYEN DIEN TU

Nhap link duong
dan eGov cia don vi LRGP VANAZ N -IAN

Nhan thana tin mav chil

’ https://egovsotttt.tayninh.gov.vn

( Két ni
N -

Buwoc 2:
Nhap thong tin tai khoan va cham vao Ding nhap dé bat dau sir dung
phan mém

Nhap thong tin tai

R e . CHINH QUYEN DIEN TU
khoan va Bang nhap

HE THONG XU'LY VAN BAN

duythanh

Luu mat kh&u

Pang nhap )
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Buwoc 3.
Tim dén muc Vin ban di dé thyuc hién ky sé van ban

il =

Vuong Duy Thanh
duythanh

Tim muc Van ban M
Van ban cho xur... . 0832
Dong XL
van ban dén
I Van ban di
. 13:40
Van ban dang du thao [ oonox. ]
Van ban theo doi hoi bao . 1148
TS
Van ban dang theo...
Van ban théng bao
08:09
Van ban mai két thic [~ oongxe }
Van ban dugc Gy quyén x...
&= =]
Van ban Diéu hanh Chat
] @ <
L4 -
Budc 4:
3 - 5 A A oA
Tim van ban can duyét ky so

15:03

= Vanbandi

Cong van
(test ki s6 sim) Van ban test

9

6 ngay trudc
Tim van ban can

duyét ky sd

To trinh )9:02
TO TRINH V/v Phé duyét k& hoach
mua sam va ké hoach Iua chon nha...

@

23/03/2021

Cong van-432/STTTT-CNTT... 0832
V@ viéc tham dinh du én Lap dat hé
théng camera giam s&t cong ngheé ...

©

22/03/2021

Coéng van-421/STTTT-TTGS... 1340
V/v clr nhan sy tham gia doi tng
clru su 6 an toan thong tin mang ..

Cong van - 401/STTTT-CNT...
Vé viéc Tham dinh dy 4n Ung dung
cong nghé thong tin trong hoat do...

©0

18/03/2021

n Cong van - 377/KH-STTTT

[ B

Van ban Diéu hanh Chat

12 224

[ ] @ <
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Buwotc 5:
Lanh dao thyc hién mo van ban Ién xem, sau khi xem thuc hién cham
vao miii tén tam giac dé chuyén cho vin thu.

(test ki s8 sim) Van ban test

J  testkiso.docx
e Pao Quang Phic
ar
e Vuong Duy Thanh

Nhap ¥ kién xu ly va

©  oioauangphie cham miii tén tam giac
T dé chuyén van ban
I © | Nhap y kién xirly.. >
- @ <

Budc 6:

Thuc hién chon Chuyén vin thu phat hanh

il = @

Chuyén ngudi khdi tao: (Pao Quang Phuc )
Chuyé&n ngudi giri: (Pao Quang Pht Ch(_)n Ch Uyén Vén
Chuyé&n Chuyén Vién Trung tam thll’ phét hé.nh

Chuyén Lanh Pao Phong Trung tam

Chuyén Lanh Bao Trung tam Khac
l Chuyé&n van thu phat hanh I
-]

boéng
b

- @ <
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Buwoc 7.
Thuc hién chon tai khoan van thu xir Iy chinh = chon Ky va Chuyén

Chuyén van ban
T6i (PO Thi Hong Loan A
Nguai xir ly Hanxdrly Xdrly chinh  Dong xur ly

)¢ C
D06 Thi Hong Loan 06/04/2021

Chon tai khoan van
thu > Ky va Chuyén

Chuyén
Ky Va Chuyén
Pong
_—
] @ 4

Buorc 8:
Thuc hién chon chir ky sb va chon tap tin can ky sé > chon Xem

Chon chi ky
Phoé Giam doéc

Ky sim

Chon file ky

test ki so.docx

CHUYEN

DONG XEM TRUGC

Chon Xem trwoc sau khi
thuc hién chon xong ky
sim va tap tin can ky
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Buwoc 9:
Sau khi click Xem truéc, giao dién KY SO VAN BAN xuit hién >
OK dé thuc hién ky s6 van ban

Chon OK dé thuc
hién ky sd

Max SIM

KY SO VAN BAN

v G |

Buwoc 10:
Giao dién nhap ma PIN xuét hién = tién hanh nhap ma PIN cua sim

- OK

Ma PIN ky so

Hily oK

Nhap ma PIN = OK
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Buéc 11:

Néu nhap diing ma PIN, giao dién ky sb s& xuat hién >hinh chit ky xuét
hién (nhuwr hinh bén dwéi) nghia 1a ky s6 thanh cong = chon mdii tén hinh tam
giac dé chuyén cho van thu phat hanh

15:08

& testki so.docx

Chon mili tén dé
chuyén cho van thu

hién ri sodt, cdp nhit ban ndng cp cho hé théng phin mém ¢Gov la ngay 30-
31/5/2020.

Rén canh vide ¢dp nhdt ban ning cdp cta phin mém thi dé viée img dung tinh
néng thuc hién ky 6 theo quy dinh cac don vi phai thue hién hiéu chinh céu hinh
chotinh ning ky 6 trén hé théng. Di v6i viée tmg dung phén mém trén cac thiét bi
thong minh cée don vi cho thure hién g6 phén mém phién bn i va tién hanh cdi lai
phién banmai. Vi vy, S& Tho va Truyén thong cic don v thue hién
hi¢u chinh cu hinh chit ky s6 trén hé thong déi v6i tinh nang ky sd dé thue hién
theo ding quy dinh (din kém Phu luc 1) v tién binh cai it phién bin moi ding
cho céc thiét bi thong minh (dink kém Phu luc 1) 461 voi cac thiét bi d2 sa dung
phin mém eGov trude day

Trong qui trinh thue hién néu gip kho khin, vimg méc don vi lién bé ddu
méi ciia 6 Thong tin va Truyén thong gip dng Kidu Cdng Minh (0937090.092)

hodic 6ng Do Quang Phic (0937.117.128) dé duoe hd tro, huomg ddn,

Trdn trong /.

GIAM DOC
Nei nhgn:
Nuén
- UBND tih (bi).
BCD xdy dung CQDT to [M Al
- Luu VP, TTGSDH /

v

Nguyén Tén Dire
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IV. Mgt s6 tinh niing khac
1. Théng béo vin ban

Pé thyc hién thong bdo mot vian ban cho nguoi dung trén app, ta thuc
hién nhu sau:

a. M& van ban can théng bao trén app

b. Tai giao dién cua vian ban chon biéu twong nhu hinh sau:

0957 WO -+ NE Bl 4l RO &

¢ B -

K& hoach trién khai thuc hién Dé an “Tuyén
truyén, nang cao nhan thic va phé bién
kién thirc vé an toan thong tin giai doan
2021-2025" trén dia ban tinh

4 KH thuc hien KH so 741-KH-UBND ve thuc hi

Cham vao biéu tuong
Nguyén Hoang Tan
GUi PGD phdi hgp co y kién

3 ngay Tai Vuong Duy Thanh

Tran Thi Thu Tram
Trinh Phé Trudng phong!

3ngay Téi Nguyén Thi Kiéu Oanh

o Nguyén Thi Kiéu Oanh
Tram xem lai phan chir dé

4 ngay Toi Tran Thi Thu Tram

&N o| y >
. e— |

c. Sau khi danh sach Iénh xuat hién = Chon chuc nang Thdng bao van
ban nhu hinh:

1004 FAO

“«

Két thic
K& hoach trién khai
truyén, nang cao nhg  Thongbéo
kién thirc vé an toan T
2021-2025" trén dia b GU1Y kién
Luu sé
J ' KH thuc hien KH so

e ggi{;f)np’:;iggcts;‘klén Ch(_)n Thﬁng bé.o

3 ngay Tai Vuong Duy Thanh

Tran Thi Thu Tram
Trinh Phé Truéng phong!

3 ngay Toi Nguyén Thi Kiéu Oanh
Nguyén Thj Kiéu Oanh
Tram xem lai phan chir do

4ngay T6i Tran Thi Thu Tram

e/ N >
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d. Chon cac ty chon dé théng bao cho ngudi ding, sau khi chon xong bam
vao Giri théng bao

1006 F O - N =Rl 70% i@

Thoéng bao
cho ca nhan

Théng bao R ) N
A , Noi nhan théng béo Thong bao theo phong
Thong baO ‘Chon cé nhan, don vi nhan ban sao) ban ngu(‘jl dung
theo chac vu -

(Chon chtrc vu va phong ban nhan ban sao)
—~Churc vu—\ —-Phong ban-\/

Ch()n Gﬁ’l thﬁng Nhén théng béo (d€ xem)

Nhan vién thudc undefined Xoéa

bé.O dé hOé.n tét Gtri thong bao DBong

2. K&t thuc viin ban

Pé thyc hién Két thuc van ban trén app ngudoi ding thyuc hién cac buéc
Sau:

a. Thuc hién mé van ban can Két thac.

b. Tai giao dién xem vin ban, ngudi ding chon vao biéu tuong nhu
hinh sau

10118 &1 «

e

Ve viéc chung tay cham sdc, gitip do nan nhan
chat doc da cam

CQBH: Uy ban MTTQ Viét Nam tinh Tay Ninh
So dén: 2182

S6 ky hiéu: thu kéu goi Chon vao
& thurkéu goi2021-04-051.PDF b | éu tlIO'ng

Nguyén Tan Dirc
Thong bao toan co quan

4 tuan Tai Pham Hong Hiéu, Nguyén Trung Hiéu,
Nguyén Thi Kim Ha, Tran Quéc Hung, V6 Thanh
Humg, Mai Thi Hong Hanh, Truong Van Hai, Huynh
Thi Nhir Hao, Lé Thi Cam Hong, Nguyén Thi My
e Khanh, V6 Thi Thuy Kiéu, Hoang Xuan Lién, D6 Thi
Hong Loan, Huynh Phi Long, Lé Hitu Loi, Kiéu Céng
Minh, Huynh Thanh Nam, Nguyén Thi Nguyét, Ta
C&m Nhién, Huynh Nhut Thuy Nhu, Nguyén Thi Kiéu
Oanh, Lé Duong Phong, Dao Quang Phuc, Nguyén Thj
Kim Phung, Son, Nguyén Tran Thanh Son, Vuong
Duy Thanh, Lé Thi Bich Thuan, Mai Trung Thanh,
Nguyén Hiu Thanh, V6 Thi Hong Tham, Chau Huynh
Minh Tién, Tran Huynh Tién, Pham Diém Trang, Tran
Thi Thu Tram, Nguyén Hang Tam, T6 Thanh Tt,
Nguyén Hoang Tan, Pham Ngoc Vinh, Pham Thi Thu
Van, Pham Thi Hong Van, Test XLVB, Dam Hai Dang

Da chép vao bo nhé tam.
@ @ Nhapy kiéh x >
. —-— |
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c. Sau khi danh sach tinh ning xuat hién = chon Két thic dé két thic
van ban dang xem

101980

&

N Tl 79%8

Ve viéc chung tay ch

chat doc da cam Théng b=

CQBH: Uy ban MTTQ Uiy kién
S6 dén: 2182 Liru 58

S Ky hiéu: thu kéu ge Ch()n Két thic

J  thukéu goi2021-04-vor.rur

Nguyén Tan Dic
Thong bao toan co quan

4tuan T6i Pham Hong Hiéu, Nguyén Trung Hiéu,
Nguyén Thi Kim Ha, Tran Quéc Hung, V6 Thanh
Hung, Mai Thi Hong Hanh, Truong Van Hai, Huynh
Thi Nhu Hao, Lé Thi Cam Hong, Nguyén Thi My
e Khanh, V& Thi Thuy Kiéu, Hoang Xuan Lién, D& Thi
Hdng Loan, Huynh Phi Long, Lé Hiru Loi, Kiéu Cong
Minh, Huynh Thanh Nam, Nguyén Thi Nguyét, Ta
Cam Nhién, Huynh Nhut Thiy Nhu, Nguyén Thi Kiéu
Oanh, Lé Duong Phong, Dao Quang Phuc, Nguyén Thi
Kim Phung, Son, Nguyén Tran Thanh Son, Vuong
Duy Thanh, Lé Thj Bich Thuan, Mai Trung Thanh,
Nguyén Hiru Thanh, V6 Thj Hong Tham, Chau Huynh
Minh Tién, Tran Huynh Tién, Pham Diém Trang, Tran
Thi Thu Tram, Nguyén Hong Tam, Té Thanh Tu,
Nguyén Hoang Tan, Pham Ngoc Vinh, Pham Thi Thu
Van, Pham Thij Hong Van, Test XLVB, Dam Hai Dang

@ [ Nhapykién xrly =
- |

d. Khi két thiic van ban thanh cong s& xuat thién thong tin nhu hinh bén
duoi

10175860 -+ N Fallal 78%8a

= Vin ban cha xir ly Q

3 ngay trudc

trién khai thuc hién dambdoan @I
toan théng tin cho céc hé théng str...

29/04/2021

K& hoach 15:55
Test du kién phat hanh(test tinh nang)

23/04/2021

Cong van - 2483/VP-KGVX 09:56

CKS - truyén dat y kién chi dao ctia Thuong

truc Tinh Uy vé hudng ing Cudc thi “Sang kié...
15/04/2021

K& hoach - 01/KH-TTGDTXT... 08:37
Vé viéc m& 16p nam 2021

iR Keét thiic van ban
Co an - thu ké i \ A
e Véo\:‘ilégc\é::ngta;rch::gggiﬂp thanh Cong

chat doc da cam

23/03/2021

n Cong van - 644/SXD-QLN&V... 1

V/v théna hao thana tin cho vav d8 mua 1 e

K&t thiic van ban thanh céng
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3. Tim kiém viin ban
Dé thyc hién tim kiém vin ban trén app, ngudi ding chon vao biéu
tugng kinh 1Gp goc trén bén phai caa giao dién xur 1y van ban.

1024 £ 80 -

= Van ban cho xur ly

Chua doc

3 ngay trudc

trién khai thuc hién dam béo an [ Lién thaoe ]

e Cong van - 1450/VP-KGVX 08:22
toan théng tin cho céc hé thdng str...

20/04/2021 Ch()n ,bleu,tu’o’ng
e Ké hoach 15: klnh Iup

Test du kién phat hanh(test tinh nang)
23/04/2021

Coéng van - 2483/VP-KGVX 09:56

CKS - truyén dat y kién chi dao ctia Thuding

truc Tinh Uy vé hudng (mg Cudc thi “Sang kié...
15/04/2021

Ké hoach - 01/KH-TTGDTXT... 08:37
V& viéc m& Ip nam 2021

05/04/2021
Cong van - thu kéu goi 15:30
V& viéc chung tay cham soéc, gidp d& nan nhan
chat doc da cam

23/03/2021
[Ea| =

Van ban biéu hanh Chat

Tai giao dién tim kiém, nguoi dung nhap cac thong tin can tim va click
Tim kiém

1029580 - N =il all 85% 81

Tim kiém theo & Tim kiém

Trich yéu
Tim kiémtheo S6 """ Péi Vi cac van ban
Ky hig¢u $6 kj hiéu khong tham gia xir Iy
o thi can bo dau check
Tim kA'en: theo S6 dén nay nguoi dung méi
So den S8 vin ban tim dugc van ban
Piéu chinh khoang Tat cé @
thoi gian can tim Ngay tao:
klém 10/05/2020 10/05/20

Chi xem van ban tham gia xu ly

Sau khi nhap cac tuy chon mo.@tqué
thi bAm vao Tim kiém
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4. Loc van ban
Tai giao dién xu 1y vin ban, chon biéu tuong c6 chir Loc

1024 £ 8O * Nf Rl 82%4

= Van ban cho xir ly Q

3 ngay trudc

Cong van - 1450/VP-KGVX 08:22
trién khai thuc hién dém béao an

toan thong tin cho cac hé théng str...

29/04/2021

e K& hoach Ch()n Loc dé thl_IC hlén

Test du kién phat hanh(test tinh nang

\
e 2 A
23/04/2021 |()C van ban theo nhu cau
Cong van - 2483/VP-KGVX
e CKS - truyén dat y kién chi dao ciia Thuong
truc Tinh dy vé hudng ting Cude thi “Sang kié...
15/04/2021

K& hoach - 01/KH-TTGDTXT... 08:37
Ve viéc m& 16p nam 2021

05/04/2021

Coéng van - thu kéu goi 15:30
V& viéc chung tay cham séc, gitip d& nan nhan

chat doc da cam

23/03/2021
[isi) B
Vén ban biéu hanh Chat

Budc tiép theo ngudi ding thuc hién lra chon cac tiéu chi dé Loc. Sau
khi chon xong van ban s& xuat hién twong tng vai tiéu chi Loc

1047 W& £ » N 2l il 94%8

Hién thi tat ca
Van ban quéa han
Van ban dén han
Vén ban khén

CQBH

Ngudi gui

Lua chon céc tinh nang
dé Loc van ban xu ly
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5. Lwu s6 vin ban

Khi ngudi ding can luu cac van ban vao hd so ca nhan thi tai vin ban
can luu ngudi dung chon vao biéu tuong “...” & gdc trén bén tay phai va chon
vao Luru so.

1004 F B0 » N =l all 67%1

&

Két thuc
K& hoach trién khai th

truyén, nang cao nhar  Thong bao
kién thuc vé antoant =
2021-2025" trén dia _ UiV kién

Luu s8

J/ | KH thuc hien KH so

Nguyén Hoang Tan
GUi PGD phéi hgp co y kién

3 ngay T6i Vuong Duy Thanh Ll_l'a ChQn Lll'll 56

Tran Thi Thu Tram
Trinh Phé Trudng phong!

3 ngay Tai Nguyén Thi Kiéu Oanh
o Nguyén Thij Kiéu Oanh
Tram xem lai phan chir do

4 ngay T6i Tran Thi Thu Tram

Khi chon Lwu s0, hop thoai Lwu s6 ca nhan xuat hién.

Nl 96% M

Luu s8 ca nhan

Hb6 so ca nhan

H6 so chia sé

Chon Hd so ¢4 nhan

Nguoi dung thuc hién chon Ho so ca nhan = sau d6 chon Luu dé thuc
hién luu van ban
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11:04 @ W - Nf =il 96% 8

Luu s8 ca nhan

Hb6 so ca nhan
Chon Ho so' ca nhan
dé luu van ban

Bao céo eGov

Chi Thi

Cong van

Cong van di
Giay moi

Ho trg

Thong Bao
trién khai eGov
Truc tuyén

H6 so chia sé

6. Lay lai vin ban
Sau khi thu hién chuyén vian ban xir 1y, nguoi dung cé thé 14y lai van
ban nhu sau:

20:39 &£ N =l 98% 0

e DaoQuangPhuc

phucdq

DANH MUC HSCV
16:25
Van ban cha xrly Chon Vin ban dang
: te theo doi
08"
a
Van ban dang du thao
Van ban theo doi héi bao
15:55

Van ban dang theo... |3/5

Van ban thong bao

na-Ra
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Thuc hién chon van ban can lay lai

20:45 & Y Chon van ban
= Van ban dang theo doi can lay lai

J:44
e Test du ki€n phat hanh(test tinh nang)

26/04/2021

09:32
V& viéc thong bao k& hoach nang cép phan
mém Van phong dién t&r eGov

25/03/2021
10:11
Test ki s6 sim
05/03/2021
640/UBND-KSTTHC 14:44
Trién khai nhiém vu Chinh phua, Thi tuéng

Chinh phu giao tai Van ban sé 1250/VPCP-K...

Thuc hién cham vao dau “...” gbéc trén bén phai cua vin ban > chon
Lay lai

Két thic 1
Test du kién phat han
Thong bao

J/  hoabinh.png G y kién

Luu sé

PaoQuang Ph[ =
o Lay lai 2

Viramdi Téi Kigu Cong Minh

2 tuan Tgi Dao Quang Phic

Chon van ban
Do Thi Hong Loan can lay lai

o Pao Quang Phuc

2 tuEn Téi B6 Thi Hang Loan

Hop thoai “LAY LAI VAN BAN” xuét hién > chon PONG Y
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N =l all 98% M

Chon PONG Y

- o dé lay lai van ban
LAY LAI VAN BAN

Ban c6 dong y 1ay lai van ban/ho ¢ o

khéng?
PONG Y I BO QUA

Sau khi lay van ban thanh cng sé& xuat hién dong théng bao sau

20:46 & N§ =il il 98% M

= Van ban dang theo doi Q

26/04/2021

09:32
Vé viéc théng bao k& hoach nang cap phan

mém Van phong dién t&r eGov

25/03/2021
e 10:11
Test ki s6 sim
05/03/2021
640/UBND-KSTTHC 14:44

G

Trién khai nhiém vu Chinh pha, Tha tuéng
Chinh phu giao tai Van ban sé 1250/VPCP-K...

14/10/2020

09:03

&

test ki sé trén dién thoai

23/04/2018 A , Z )
Thoéng bao lay lai
Vé viéc phuc dap van bar thanh Cong
cla Cuc thihanhandan<_ ..

G

Lay lai van ban/h6 so thanh céng.
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C. HUONG DAN SU DUNG PHAN MEM SO HOA VAN BAN THEO
NGHI PINH 30 (KY SAO Y, KY SO PHU LUC TAP TIN PiNH KEM)
I. Cai diat phan mém

Dé thuc hién tai phan mém, nguoi dung truy cap duong dan nhu sau:
http://ttgsdh.tayninh.gov.vn/ = Tim d&én muc Céc wng dung dung chung >
Phan mém s6 héa viin ban cia Trung tam Chieng thwc s6 = Tai phan mém
tai day.

Buoc 1:

Thuc hién click doi chuot 1&n tap tin Setup_ NEACSigner.exe dé bét dau
cai dat = Tiép theo.

08 NEAC S < |

Chuong trinh cai dat phan
mém NEAC Signer

Churong trinh sé cai dat phan mém NEAC Signer trén may tinh
clia ban. Click "Next" d€ tiép tuc hodc "Cancel" d€ thoat khoi
churong trinh.

< Trd lai Tiép theo > Huy bo


http://ttgsdh.tayninh.gov.vn/
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Buwoc 2.
Tai giao dién chon noi cai dat dé mic dinh > Tiép theo

X

e

#5 NEAC Signer Cai dat -
Select Installation Folder

Day la thu muc ndi NEAC Signer sé dudc cai dat.

DE cai dat trong thu’ muc nay, nhdp vao "Next". D€ cai dat vao mét thu muc khac, nhap né
bén dudi hodc nhap vao "Duyét".

Folder:
C:\Program Files (x86)\NEAC\NEAC Signer\, Chon

Advanced Installer -

< Tré lai Tiép theo > Huy bo

Buwotc 3:
Thuc hién chon Cai dat dé bat dau cai phan mém
75 NEAC Signer Cai dst G

Ready to Install F
O

D4 san sang cai dat phan mém NEAC Signer

Nhép vao "Cai dat" d€ bat dau cai dat. NEu ban mudn xem lai hodc thay déi bat ky cai dat cai
dat nao cta minh, nhap vao "Quay lai". Nhdp vao "Huy" dé thodt.

Advanced Installer -

< Tré lai &) cai ast Hiy b6




Buwoc 4:
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Click Két thuc dé hoan thanh cai dat phan mém

I1. Cau hinh phan mém

75 NEAC Signer Cai dat

L

@

Hoan thanh NEAC Signer

Nh&p vao nit "Két thic" dé thodt .

[] mé& churong trinh NEAC Signer

< Trd lai Két thic Hdy bo

Thuc hién click d6i chuot 1én shortcut
dé mé phan mém.

Buwoc 1.

Thuc hién chon Hé théng > Cau hinh

& Chuong trinh ky s6 tai liéu NEAC v1.0

[ Hethéng | Chic ning

7/
M

*)

Mé tép

Ky nhigu tép
Luuthanh Ctrl+S
Céu hinh

Thoat Ctrl+C

Tro gidp

N

NEAC Signer

trén man hinh Desktop

CHUONG TRINH KY SO TAI LIEU

Phién ban v1.0

Copyright

®201

9 NEAC
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Buwoc 2:

Chon tab Dau thoi gian = check chon Sir dung dich vu cip dau thoi
gian = nhap link http://tsa.ca.gov.vn trong 6 Pia chi = Lwu = Xuét hién
hop thoai Cap nhat thanh céng > OK

Cau hinh

M3uchltky PDF  Chimg thus6 g8ctincdy  D3u thdi gian Cép nhat

Théng tin dau théi gian

SU dung dich vu cép dau thdi gian

Dia chi: |http:/Asa.ca.gov.vn |

M Liu ! (x) Béng

I11. Hwéng dan sir dung phan mém.

Buoc 1: —

Thuc hién click d6i chudt 1én shortcut trén man hinh Desktop
dé mg phan mém. —

Buwoc 2:

Click vao Hé théng = thuc hién chon Mé tép = tim va chon tap tin
can s6 hoa (*.pdf)


http://tsa.ca.gov.vn/
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& Chuong trinh ky s6 tai liéu NEAC v1.0

Héthdng | Chicnang Tro gidp
. Madtép " . 9 .
/  Kynhitutép Click M¢ tép dé chon tap tin

M Luuthanh Ctrl+S (*pdf) Can Sé héa

1 Céu hinh
(® Thoat Ctrl+C

%Q.’"RE

CHUONG TRINH KY SO TAI LIEU

Phién ban v1.0

Copyright © 2019 NEAC

@ Chuong trinh ky 56 tai liéu NEAC v1.0 - O

Héthéng Chicnang Tro gidp

@ Select document X
4 I « QP-HTANM > Desktop > v 0 O Search Desktop
Organize v New folder | o
3 This PC A Name Date modified Type o
=t . [ Bao cao ATTT thang 9_V2.docx /2020 2:20 PM Microsoft We
_J 3D Objects )
Bao cao ATTT thang 11.docx Microsoft We
B Desktop @ Bao cao ATTT tuan 1thang 11.docx Microsoft Wi
[ Documents ) bao cao sang kien-phuc.docx Microsoft W¢
v‘v Downloads @ BC Cong viec thang 1_Phong HTANM.do... Microsoft Wt
D Music |2 Bien ban kiem tra.pdf Foxit Reader
=] Pictures @ BienBanHop-TTDHTT-STTTT-090421.docx Microsoft W
n Videos @ cac ndi dung cdp nhat egov mdi nhét.do...

@ Cac ndi dung egov.xlsx

Chon file (*.pdf)
@) Chi tiét Hop TT.docx y i
= Data (D) £ chia phong.xlsx soomze sau dO ChQn Open

= CD Drive (E) 33 danh sachuxlsx 4/6/202110:21

2, WinToHDD (C)

3/22/2021 2:5¢

e Nnsimels g = 7

File name: ‘Bien ban kiem tra.pdf v ‘ All Documents / aml*de v

l Open I Cancel
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Buwoc 3:

Sau khi xuat hién giao dién cua tap tin can s héa > chon Ky sé dé bit
dau thuc hién sb hoa.

& Chuong trinh ky s6 ti lieu NEAC v1.0
Héthéng Chicning Trogilp

- o X
N~ B (I |

iy » B[E]=E E @

/ Kiss | 7 Kémtachilky

SOTHONG TIN VA TRUYEN THONG  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM GLAM SAT, DIEU HANH Diclip - Ty do - Hanh phic
KINH T, XA HOITAP TRUNG e

BIEN BAN KIEM TRA

Click chon Ky so

Chise vy CV P. Ha ting v
Ong: Do Quang Phisc

2 14
A A J4 ~ 2
Choc ;G P, Holg v e SO hoa van ban
Ong: Trin Hujwh Tién Civire vy: CV P. Hy thing vil A’
Cimg tién bioh kidm tra ehidt b 19i: Trung tden tich bop d@ lifu voi chi i nhu
sau;
1. Hang mye da kifm s
i

Hosgm [P &
" | tisn | toymg

G

|

1| Moo Dot s 10K o |1
| Isaswaw

|

|

nibsohish |

ot

g -
Lo

e 17 gl 00 gl cing gy
Thanh phio bp bita bin

Nguis e ra

Negui hidm tra

s

Kibu Cocg Minh Do Quang Phic

Trin Huynh Tiln
45.50% ~ @ L] @ Tai liéu da chon: C:\Users\QP-HTANM\Desktop\Bien ban kiem tra.pdf
Buoc 4:

Thuc hién click chuot trai gitr va kéo chon mot vung sé chen théng tin
ky bén goc phai trén cta van ban sau do tha click chudt trai

& Chuong trinh ky s6 tai liéu NEAC v1.0
Héthéng Chicnang Tro gidp

= a X
sl « « 1y » B[E]E E @

| 2 Kiss H / Kiémtra chii ky

SOTHONG TIN VA TRUYEN THONG | CONG HOA XA HOLCITU NGHIA VIET NAX. |
TRUNG TAM GIAM SAT, DIEU HANT
KINH TE, XA HOITAP TRUNG

BIEN BAN KIEM TRA

Hém nay, ngly 04 / 11 /2020, chiing 13 gbm:
Ong: Kade Corg Mioh

Chite w: €V P, Ha ting v ATTTM.
Ong: Do Quang Phoc

\
Chon viing can ché
e Chon vlNg can chén
Ong: Trin Hujoh Tién Chvre vy: CV P. Ha thng vl ATTTM. .

Cumg tén hiah Kidm tra i b tgi: Trung ten tch hp d igu w3 chi tis
s

" thdng tin s6 hoa

"
1. Hang myc 88 kifm tr:
[ su|

Hisgmye

8 hovt

pod sicbiohish |
dine

T |
rosves I
.

g cl e i hioh s choa v hay i 0 kip

i léc 17 g 00 phin cing gy
Thinh phio bp bita bin

Ngubi idm tra Nguis ki 2

Ngudsi kil trs
& o
Vous ¥ —
Kidu Cieg Mish Dlo Quang Pl Trin Hujot Tido

$50%-Q 9 @

Tai liéu d3 chon: C:\Users\QP-HTANM\Desktop \Bien ban kiem tra pdf
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Buwoc 5.

a. Thuc hién chon thiét bi ky sb (Tinh trang: Chitng thuwr sé c6 higu luc)
- Click chon Hién thi ghi cha trong muc Hinh thirc hién thi.

b. Trong muc nhap ghi chi can luu ¥ thong tin nhap nhu sau:

4 “ S6: s6 vin ban/dinh dang vin ban don vi “ ddi v4i van ban sé hoa
1a phu luc dinh kém (Vi du: Sé: 123/STTTT)

4 “ SAO Y; Tén don vi thuc hién sao y viin ban ” ddi v4i vin ban s6
hoéa 1a van ban hanh chinh (Vi du: SAO Y; Sé Thong tin va Truyén théng Tay
Ninh)

¢. Thuc hién chon noi luu tip tin vin ban s6 hda = thuc hién chon Ky
s6 dé bat dau thuc hién s hoa van ban

Héthéng Chic nang . ) L X
. Théng tin ky s6 =T
Chon thiet bl ky Théng tin ngudi ky 23 E it B

s6 con hiéu luc “winiof Do Quang Pic vl 45| temshinatny

16ng tin chling thu s6
-2
Cnti s6 hiiu: Dao Quang Phic Ch on Hiéen
Bdn vi cdp phét: Co quan chung thuc so Chinh phu . - s
2 thi ghi chu

Théi gian hiéu luc: 8/27/2019 dén 8/25/2024

Tinh trang: Chiing thu s6 c6 hiéu luc

Nhap thong tin
o , R iz nh thic hign thi *
van ban so hoa O Hién thi chii ky @ Hién thi ghi cha
ﬁmh@ ghi chu

3 ~ Chon noi Iuu van
Kéuchy: (OB [7 2 0 Rz
ban sau khi s6 h6a

SAQ Y: 56 Théng tin va Truyén théng |

_ Click ky sé dé sd
Duting dan liu file * ‘;71 ) héa Vﬁn bén

C:\Users\QP-HTANM\Documents\Bien ban kiem tra[signed].pdf Che..

Ky s6

® Hybs |

v
45.50% ~ (9 v @ Tallieu da chon: Liusers\ar-H I ANM\Desktop \Bien ban kiem tra.pdf
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Buoc 6:
Thuc hién nhap mat khau thiét bi ky sé

@ Chuong trinh ky 56 tailisu NEAC K10 - O

Héthéng Chic nang

: Thoéng tin ky s8
IR S [ [EX=EET

Théng tin ngudi ky * ~
Chon chiing thu s5: | Do Quang Phic v| € xemchingthu
Théng tin chiing thu s&

Chi s hiu: Dao Quang Phic
Bdn vi capn phat: Co auan ch thuc so Chinh nhu
(S) Ping nhap token X

LUGS S\164
s 6eial1

)7/Gc CHUONG TRINH QUAN LY GCA-01

Hil Nhap Mat khau cla token.
Tén token: VGCAToken
Hig
Mét khau cia token: [ |

Ngén ngir hién tai: EN
Day la ban sao khéng c6 ban quyén chi dé danh gia.

oK | cancel |

Budng dan lu file =

[C:\Usefs\QP-HTANM\Doownems\Bien ban kiem trafsigned].pdf ] ‘igm*‘
% s |[@ Hyee ]
e g of
:4550% - © " Tailieu da chon: LivUsers\ur-H I ANM\Wesktop\Bien ban kiem tra pdf

Buwoc [:
Pung mat khau s& xuat hién théng tin sé héa van ban nhu hinh 1a ky
thanh cong van ban
@ Chuong trinh ky =6 tai lidu NEAC v1.0 - m] X
Héthéng Chicning Tro gidp

»d| 4« « v » » B[B]xE F m |7 % |

2O THONG TIN VA TEOVEN THONG 7 7 WIA ¥ 1
TRENG TAM GLAM SAT, Bt U AN W g Ty e W g
KN YT XA 108 74P YRANG
BN AN KN TRA
Pt vy, gty O £ 117 2009, chng o e
O Ky Clng Misk O v CV P My thag b ATTTM
O Dibe Quuang P O v OV 1. g theg v ATTTM
Owg: Tobe Hgoh Tién Oonie v CV P, My g A ATTTM

Clng tidn i kidem trs it W 1 Trumg 1o ik hop 68 Bow v M s s

-
1. Hong e &4 bikn we

T ] B BT TR

| - Lo W wgey | Gha
Aot .. o S e_[:n. mcinectl BcimE |

Tiamg s we b0 s e AN <

L) OO AT o 2 | ON 1 ;:" .|
AAS WRN RO & l ! R — | ECEE |
[ 6 g e b 0 W e SAY ! - |
3 (wonamGIIM | o | ) ::‘"‘ |n|~|—
|2 \ N R

T Phorng n w0 17, e gl
Lide I o S v chuay g s, OF S ol i < v sy i & Kp

NN e v g YHC
ot e Y s S 17 k0 90 i g gy
Tt phla Up bobu bie
Nowx Lids w2 N b 9 Nt Ak e
y ‘ -
% o
Kb Clag Mih p-o-.r\a T Migjuks Tilm

$50% - - » ® C:\Users\QP-HTANM\Documents \Bien ban kiem trafsigned] ocf



